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University of Hawai'i
Code Request Form

1. REQUESTOR CONTACT INFORMATION

Name: _ royize pagotto
Title: Vice-Chancellor for Academic MAffairs

Phone Number: 734-9517

Email Address:  pagottoBhawaii.edn

Instructional Servieces Office,

Campus/Office/Department/Address.: .
430]) piamond Bead Road

Hooo l.ull:l, HI gw

Acfion Requested;
NEW Program Code (new major/coneenfration, etc.)
0 NEW Subject Cade
O Change of existing code
Type {subject, program, efc):

old:

New:

3 OTHER:

AI.. CODE REQUEST.. . PR A S LV N L T NNy e
Academic prograrm code preferen ces for oon3|de ratlon
NEW Program Code Effective Term (semestar/year): 200910 201010
fajor: CO-LITC Major Description; pitigation _ Is this major financial zid eligible? AYES ONO
Is the major code being used the same way at other UH campuses? QYES ONO Comment:
Does the same or similar major code exist in Banner? QveES @NO If YES, please list code:
Concentration (if applicable): Concentration Description:
fs the concentration code being used the same way at other UH campuses? OYES ONO
Does the same or similar concentration code exist in Banner? OYES ONO HYES, please list code:
Aftach concentration to program code? OYES QnND
tevel: Undergraduate QOGraduate QFirst-Professicnal Q0Cther:
Degree/Certificate: Certificate of Completion, Litigation
College: Kepi‘olani Community Gollege LE Department: Legal Bducatian LEGL
If requesting a2 pragram name change, will currenf students be grandfathered in under the old program name? OYeES UNO
If requesting a program name change, will the old code be available for:
Recruitment? aves aNo List the end term of cid code:
Admissions? OYES aNO List the end term of old code:
General Student? QYES adNO Lisf the end term of old code:
Academic History? OYES anNo List the end term of old code:
O NEW Subject Aipha/Code Effective Term {semesteriyear).
Code: Description:
College: Department;
Does the same ar similar subject code exist in Banngi? QYES ONO HYES, please list code:
is the subject code being used the same way at other UH campuses? OYES  OINO
CRF 325 Page 10f2 117807
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University of Hawai‘
Code Request Form

0Q OTHER:

Please briefly describe your request and explain why you are requesting the codes:

19 SUPRORTING, DOCUMENTATION - - g e e et R

Please atlach the required supporting documentat:on See Gwde lo Academrc Pragmm Actmns and Approval at -
httofwnew havwaii.eduivpaalemsiquide to acad prog 121006.pdf

O BOR minutes from {date) meefing with supporting documentation provided fo BOR
@ Memo from campus Chancellor

QO Signed memo from UH President
0 None required according to the Guide fo Academic Program Actions and Approval

EEDCES

V. CAMPES VERIFICATION. ... ... >

-

The approprizfe parties (facully, administrators, regisfrar} have been consulted.

Louise Pagotto, Vice-Chancellor for Acadenmic Affairs Dﬂug!{ )L Pﬁ@‘b t ) l‘L M
t + 1

Name of Reguestor (print or type) Signature

Date

Send completed form with supporting documentation to:
Insfilutional Research Office (Attn: Lynn Inashita or Chrisline Shaw) « 1633 Bachman Place « Sinclair Annex 2, Room 4 « Honolulu, HI 96822
Fax: 808-956-8870 Phone: 808-856-7532

For Tntertal Use OBk . D S

Appmpnabet}ncumantaﬁon Racei\rad P R = : Sl
pmval Stattﬁ ,-’; LT

Miajor-cade: . °~ . QYES .

Progrags: mdr;a’

Su b;e

Ensored ifis smpm_asamum"”f L
Ectsred tnmswmwa SRS

. "".,Comessemtpf 0

C@demessm mmple’uqn dabe:;;_ f-
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§
‘ \ KAPI'OLANI COMMUNITY COLLEGE
University of Hawai'i
PROGRAM ACTION REQUEST (Form: 2/22/02)
fAnach an Action Reguest Memorandum Stating the Justification for This Request;
Submit One Request for Each Propasal)

la. Type of Program Action (please choose one, omit others) Addition
1b. If modification of an existing program, what kind of modification? (choose from list, omit inappropriate)
Changing the program alpha, , Changing the number of program credits, Changing the program name, Modifying list of required
courses in the curriculum, Adding/Deleting/Modifying program prerequisites, Updating program for accreditation review, Modifying
program description, Modifying program competencies,
lc. 1fnew program, attach a program proposal for the Board of Regents, attach a copy of the “permission to plan” documents.
2. Program Type {please choose one, omit others) CERTIFICATE OF COMPLETION

3 Program Name and Program Description:
CERTIFICATE OF COMPLETION IN LITIGATION (12 CREDITS)
The Certificate of Completion in Litigation clusters three related courses on civil litigation and one on basic writing skills to ¢reate a
certificate evidencing a superior degree of skill in the area of litigation. Combining these courses will give the student the procedural

knowledge of civil litigation, the practical knowledge of preparation of litigation-related documents, and substantive Jaw background
on torts, which are a frequent subject matter for litigation,

4. Effective Term (semester/year): Fall / 2009

5. Revise page 366 in the 2007-2008 version of the KCC General Catalog.:
6. Is this program offered at another UH Campus? (please choose one, omit other) NO.

If YES, specify campus, and program name, [f NO, why is this program offered at KCC: _This certificate of completion will be part of
the Paralegal program, which is only offered at KCC.

7. Justification

This certificate is applicable to three types of students: those who seek to excel as demonstrated by a thorough academic background;
potential paralegals with limited time who want to concentrate in a specific area of law; and existing paralegals who seek to upgrade
thelr skills but who do not necessarily seek to receive a degree. By clustering related courses on litigation, a student ¢can demonstrate
to an employer a superior degree of skill in that area, making the student more desirable 1o the employer. The four courses that make
up the cettificate are:

s ENG 100 (Composition 1) ar ESL 100 (Composition 1)
o  LAW 1)1 (Litigation)

s LAW 148 {Legal Document Preparation)

¢  LAW )36 (Tort and Insurance Law)

The first three courses are required courses for the paralegal A.S. degree, and the fourth is an elective in the program.

Litigation is the largest area of practice for paralegals. It involves a broad skill set, including knowledge of civil procedure, drafting of
documents, and a basic understanding of the law. This certificate of completion will demonstrate to employers that the student has
superior capability in these areas.

Program sfudent leaming outcomes: Upon successful completion of the Certificate of Completion in Litigation, the student should be
able to! ‘

» Demonstrate ora) and written skills required on the job. (e.g., ransmits knowledge and ideas orally and in writing, follows
instructions, consistently demonstrates good writing and drafting skills, exercises interpersonal skills)

» Demonstrate basic principles of legal analysis and apply critical thinking skills. (e.g., makes logical and rational decisions,
possesses problem-solving abilities, performs lega) research, performs investigative functions)

« Demonstraie organizational skills and prioritize assignments and utilize time efficiently. (e.g., adheres to deadlings, reliable
and responsible, makes efficient vse of resources and office time, assumes leadership roles wheo appropriate, willingness to

assume additional responsibilities)

Jaw_lit_cc_par_vl.doc
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»  Use technology effectively to research legal issues and cases and to prepare, edit, and transmit messages and legal
documents. (e.g., ability to draft pleadings and other court documents, ability to draft non-court documents, ability to conduct
online legal research, uses computer effectively)

CERTIFICATE OF COMPLETION CURRICULUM,
LITIGATION (12 CREDITS)

| Course | Tine [ Credits

Required Courses (12 credits)

ENG 100 or | Composition I 3
ESL 100 Composition [

LAWI1]1 Litigation 3
LAW 136 Tort and Insurance Law 3
LAW 148 Lepal Document Preparation 3
TOTAL 12

The issuance of a Certificate of Completion requires that the student must earn a grade
point ratio (GPR} of 2.0 or higher for all courses required for the certificate.

Please note: For the Certificate of Completion, Litigation, a grade of "C" or higher is
required all LAW courses applicable to the certificate.

Requested by: Susan Jaworowski _Legal Education 9/26/08
(Name) (Department) (Date)
Susan Jaworowski Legal Education : 10/17/Q7

artment C erson {Dare of Departmeny Vote)
Approved by: Mmq ;} //dy
Tum Chaj erson) 7 (Date
jl%g iz,/%af
{Faguity $enate Chair £s0n “(Date
RO oS %o

(Vice-Chancellor of Acaddmic Affairs) (Date)
B e Ve i (R
{Chancellor) (Date)

law_lit_cc_par_vl.doc 2
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Description

CIPC Major
[

|Litigati0n

SEYIS Equivalent:

|zzzoe . @

220302

CIPC  Major

CIPC Major

CIPC Major

Major
Code Description
| O
SEYIS Equivalent:
Major
Code Description
| O
SEVIS Equivalent:
Major
Code Description
| O
SEVIS Equivalent:
Major
Code Description

CIPC Major

SEVIS Equivalent:

| O

—

Minor

Minor

Minor

Minor

Minor

Concentration

m

Concentration

O

Concentration

0

Concentration

O

Concentration

O

Occupation

m

Occupation

O

Occupation

0

Occupation

O

Occupation

O

Financial
Aid System  Voice Response
Eligibility Required Message Number

v 5 r
Activity Date: |04-JAN-2010
Financial

Aid System  Voice Response
Eligibility Required Message Number

] ]
Activity Date:
Financial
Aid System  Voice Response

Eligibility Required Message Number

m m ]

Activity Date: ‘

Financial
Aid System  Voice Response
Eligibility Required Message Number

- I

Activity Date: |

Financial
Aid System Voice Response
Eligibility Required Message Number

(| (|
Activity Date: |
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Subject New Entry to STVMAJR: LITG

From Lynn T Inoshita <inoshita@hawaii.edu> 3
Date Monday, January 4, 2010 5:14 pm

To Melissa M Tome <mtome@hawaii.edu> , Aaron Michimasa Yamane <yamanea@hawaii.edu>

Cc Christine A Shaw <cshaw@hawaii.edu>

Melissa and Aaron,

The following new major code was added to STVMAJR:
Code: LITG

Description: Litigation

CIPC/SEVIS: 220302

Major box: checked

Financial aid eligibility box: checked

Please let me know if you have any questions. Thanks.

Lynn

1ofl 1/4/2010 5:15 PM
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Subject Re: Kapiolani Code Request: CC-LITG

From Lynn T Inoshita <inoshita@hawaii.edu> 3
Date Monday, January 4, 2010 5:10 pm

To "S. Pope" <spope@hawaii.edu>

Cc Melissa M Tome <mtome@hawaii.edu> , Christine A Shaw <cshaw@hawaii.edu> , pagotto@hawaii.edu

Thanks very much Susan.
Melissa: | created the new LITG major code in stvmajr. OK to create new program code CC-LITG, effective fall 2009. Thanks!
Lynn

----- Original Message -----

From: "S. Pope" <spope@hawaii.edu>

Date: Monday, January 4, 2010 9:32 am

Subject: Re: Kapiolani Code Request: CC-LITG

To: Lynn T Inoshita <inoshita@hawaii.edu>

Cc: Melissa M Tome <mtome@hawaii.edu>, Christine A Shaw <cshaw@hawaii.edu>, pagotto@hawaii.edu

> Thank you!

> Confirming 201010, LE, and LEGL.

>

> On Sun, Jan 3, 2010 at 3:42 PM, Lynn T Inoshita <inoshita@hawaii.edu> wrote:
> Susan,
>

> Please confirm the changes | made in red to your code request form. The effective term in the supporting documentation is fall 2009 so the
banner term code is 201010. The banner college code used for the AS in LEGL (paralegal) is LE (Legal Education) so to be consistent, we
should assign the same LE code. If OK, we'll move forward on creating the codes.

>

> Thanks.

>

> Lynn

1ofl 1/4/2010 5:10 PM





