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Name: [,guhe Pj9Qttp Action Requested:
T,tle: yice-Cbancellor for Academic Affairs IliI NEW Program Code (new major/oon<;entration, etc.)

0 NEW Subject Code
Phone Number: 734-9517 0 Change of existing oode

Type (subjecl, program, etc):
Email Address: paqotto@bawaii.edu

Inst.ructional Services Office, Old:
CampuslOfficelDepartmenl/Address: New:

4303 Diamond Bead Road 0 OTHER:
Ho-nolulo HI 96816

~l•.:!'OQ:I: 'AEQUaT~,"c.::,~.:.:~ ..L.':~":...:o..:.:~;-'.::.,....c...;..;:.:~ ..:..~,.::._ ...:.:.,..:...:.:.·....:..:i.cc....'. ..:...c.:..::.:........._•..........:.......~~_...~..:.:..:c::...::..,::::..":..:.~,~.::'",~·; ..:z::_;.::c'. ,. ,...:::~:' .... :;..,. ,:. :'·±:L:..::..··:,:,·
Academic program code preferences for consideration:

IlII NEW Program Code Effective Term (semester/year): 200910
Major: CC_LlTG Major Description: Litigat.ion Is this major financial aid eligible? IXlYES DNO
Is the major code being used the same way at other UH campuses? aYES aNO Comment:
Does the same or similar major code exist in Banner? DYES CIINO If YES, please list oode:

Concentration (if applicable): Concentration Description:
Is the concentration code being used the same way at other UH campuses? DYES DNO
Does the same or similar concentration code exist in Banner? aYES aNO If YES, please list code:
Attach concentration to program code? DYES DNO

Level: lJ!IUndergraduate DGraduate OFirst-Professional o Other:
DegreelCertificate: Certifieat.e of Completion. Lit.igation
College: Kapi 'olani Community College Departm ent: 1&9a1 Education

If requesting a program name change, will current students be grandfathered in under the old program name? aYES DND
II requesting a program name change, will the old code be available for:

Recru41ment? aYES DNO List the end term of old code:
Admissions? aYES DNO List the end term of old code:
General Student? DYES DNO List the end term of old code:
Academ<c Histol}'? aYES DNO List the end term of old code:

0 NEW Subject Alpha/Code Effective Term (semester/year):
Code: Description:
College: Department:
Does the same or similar subject code exist in Banner? DYES DNO If YES, please list ODde:
Is the subject code being used the same way at other UH campuses? aYES aNO

"..
'"ll.

'".s::
o-<I

CD
ru
CD

'",
'"l"lI'­,
CD
IS)
CD

E
o
~

LL

III...

m
IS)

ffi,
IS)...,
u
w
o

CRF 325

University of Hawai'j
Code Request Form

Page 1 of 2 10/17/07

inoshita
Cross-Out

inoshita
Cross-Out

inoshita
Text Box
201010

inoshita
Text Box
LE

inoshita
Text Box
LEGL



CD,
III

'"....
a.

University of Hawai'j
Code Request Form

lJ OTHER: ..,..- ---j

Please briefly describe your request and e",,'ain why you are requesting the codes:

!~E§~rP:0flll~.~lpOCl!ME1.J,T}liI!9~~~:.L."<._.;L.__._<._ _·:,...:....:..:.__ __ •.;..::..,·.::...'::.:.::L..: :. __ .._, _._~ __:'::~,., .. :::: ::.,..:. l •.:_.\<:: '~::.o..._.:__
Please attach the required supporting documentation. See Guide 1o Academic Program Actions and Approva/ at:
http://www.hawaii.edulvpaalcms/quide to acad prog 121006.pdf

..
.s::
o

a

CI BOR minutes from (date) meeting with supporting documentation provided to BOR
IliI Memo from campus Chancellor
CI Signed memo from UH President
CI None reqLJired according to the Guide to Academic Program Actions and Approval

The appropriate parties (faculty, administrators, registrar) have been consulted.

I"ouise Pacrotto Vice-Chaneel1.or for Academic Affairs fft,1'A 1\ Ar"L p~~ l"")') 4l\..~

Send completed fenn with supporting documentation 10:
Instilutional Research Ollioe (Alto: lynn Inoshila or Christine Show) • 1633 Bachman Place. Sinclair An.ex 2, Room 4. Honolulu. HI 96822
Fax: 608-956-9870 Pho.e: 808·956·7532

Name 01 Requestor (print or type) Signature'
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DEC-10-200914:15

\
From: 808-734-9828 Aloh. P.ge:21/35

KAPI'OLANI COMMUNITY COLLEGE
University of Hawaj'j

PROGRAM ACTION REQUEST (Fonn: 2/22/02)
(Attach an Action R.que" Memo,a.dum Stati.g the JuStification for rhis Request;

Submit 0 •• Request for Each Ptopasa/)
Ia. Type of Program Action (please choose one, omit others) Addition
lb. Ifmodification of an eKisling program, what kind ofmodification? (choose from list, Omil inappropriate)
Changing the program alpha, , Changing the number of program credits, Changing the program name, Modifying list of required
courses in the curriculum, Adding/OelelingIModifying program prerequisites, Updating program for accreditalion review, Modifying
program description, Modifying program competencies,
Ic. If new program, attach a program proposal for the Board of Regents, attach a copy of the "permission to plan" documents.
2. Program Type (please choose one, omit others) CERTIFICATE OF COMPLETION

3. Program Name and Program Descriplion:

CERTIFICATE OF COMPLETION IN LITIGATION (12 CREDITS)

The Certificate ofCompletion in Litigation clusters three related courses on civil litigation and One on basic writing skills to create a
cenificate evidencing a superior degree of skill in lhe area oflitigation. Combining these courses will give the Studenllhe procedural
knowledge of civil litigation, the practical knowledge of preparation of litigation-related documents. and substantive law background
on tons. which are a frequent subjeCt matter for litigation.

4. Effective Term (semester/year): Fall/2009
5. Revise page 366 in the 2007·2008 version of the KeC General Catalog.:
6. Is lhis program offered at another UH Campus? (please choose one, omit other) NO.
If YES, specify campus, and program name. If NO, why is lhis program offered at KCC: .This certificate ofcompletion will be pan of
the Paralegal program, which is only offered at KCC.

7. Justification

This cenificale is applicable to three types of students: those who seek to excel as demonstrated by a thorough academic background;
potential paralegals with limited time who wanl to concentrate in a specific area oflaw; and eKisting paralegals who seek to upgrade
their skills but who do nOI necessarily seek to receive a degree. By clustering related courses on litigation, a student can demonstrate
to an employer a superior degree ofskill in that area, making the student more desirable 10 the employer. The four courses that make
up the cenificate are:

• ENG 100 (Composition I) Or ESL 100 (Composition I)
• LA Will (Litigation)
• LAW 148 (Legal Document Preparalion)
• LAW 136 (Tort and Insuranoe Law)

The first three courses are required courses for the paralegal A.S. degree, and the founh is an elective in the program.

Litigation is the largest area of practice for paralegals. It involves a broad skill set, including knowledge of civil procedure, drafting of
documents, and a basic understanding of the law. This cenificate of completion will demonstrate to employers that the student has
superior capability in these areas.

Program studentleaming outcomes: Upon successful completion of the Certificate of Completion in Litigation, the student should be
~~IO: .

• Demonstrate oral and written skills required on the job. (e.g., transmits knowledge and ideas orally and in writing, follows
instructions, consistently demonstrates good writing and drafting skills, exercises inlerpersonal skills)

• Oemonstrate basic principles of legal analysis and apply critical thinking skills. (e.g., makes logical and rational decisions,
possesses problem-solving abilities, performs legal research, performs investigative functions)

• Demonstrate organizational skills and prioritize assignments and utilize time efficiently. (e.g., adheres to deadlines, reliable
and responsible, makes efficient use of resOurCeS and office time, assumes leadership roles when appropriate, willingness to
assume additional responsibilities)

1

inoshita
Highlight

inoshita
Highlight



DEC-10-200914:15 From: 808-734-9828 Aloha Page: 22/35

• Use technology effectively to research legal issues and cases and to prepare, edit, and lrllnsmit messages and legal
documents. (e.g., ability to draft pleadings and other court documents, ability to draft non-court documents, ability to conduct
online legal research, uses computer effectively)

CERTIFICATE OF COMPLETION CURRICULUM,
LITIGATION (12 CREDITS)
Course Title Credits
Reauired Courses(12 creditS)
ENG 100 or Composition I 3
ESL 100 Comllosition I
LAW III Litirmtion 3
LAW 136 Tort and Insurance Law 3
LAW 148 Le!1al Document PreDaration 3
TOTAL 12
The issuance 0/a Certificate o/Completion requires that the student must earn a grade
point ratio (GPR) 0/2.0 or higher/or all courses required/or the certificate.

Please note: For the Certificate o/Completion, Litigation, a grade 0/ "C" or higher is
required all LAWcourses applicable to the certificate.

(Vice-Chancellor of Acad mic Affairs)
~-:"·po·

(Chancellor)

Legal Education

(Date)
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Subject New Entry to STVMAJR:  LITG

From Lynn T Inoshita <inoshita@hawaii.edu> 

Date Monday, January 4, 2010 5:14 pm

To Melissa M Tome <mtome@hawaii.edu> , Aaron Michimasa Yamane <yamanea@hawaii.edu> 

Cc Christine A Shaw <cshaw@hawaii.edu> 

Melissa and Aaron,

The following new major code was added to STVMAJR:

Code: LITG
Description:  Litigation
CIPC/SEVIS: 220302
Major box: checked
Financial aid eligibility box:  checked

Please let me know if you have any questions.  Thanks.

Lynn

https://mail.hawaii.edu/uwc/webmail/print.html

1 of 1 1/4/2010 5:15 PM



Subject Re: Kapiolani Code Request: CC-LITG

From Lynn T Inoshita <inoshita@hawaii.edu> 

Date Monday, January 4, 2010 5:10 pm

To "S. Pope" <spope@hawaii.edu> 

Cc Melissa M Tome <mtome@hawaii.edu> , Christine A Shaw <cshaw@hawaii.edu> , pagotto@hawaii.edu 

Thanks very much Susan. 

Melissa:  I created the new LITG major code in stvmajr.  OK to create new program code CC-LITG, effective fall 2009.  Thanks!

Lynn

----- Original Message -----
From: "S. Pope" <spope@hawaii.edu>
Date: Monday, January 4, 2010 9:32 am
Subject: Re: Kapiolani Code Request: CC-LITG
To: Lynn T Inoshita <inoshita@hawaii.edu>
Cc: Melissa M Tome <mtome@hawaii.edu>, Christine A Shaw <cshaw@hawaii.edu>, pagotto@hawaii.edu

> Thank you!

> Confirming 201010, LE, and LEGL.
>
> On Sun, Jan 3, 2010 at 3:42 PM, Lynn T Inoshita <inoshita@hawaii.edu> wrote:

> Susan,
>
> Please confirm the changes I made in red to your code request form.  The effective term in the supporting documentation is fall 2009 so the
banner term code is 201010.  The banner college code used for the AS in LEGL (paralegal) is LE (Legal Education) so to be consistent, we
should assign the same LE code.  If OK, we'll move forward on creating the codes.
>
> Thanks.
>
> Lynn

>

https://mail.hawaii.edu/uwc/webmail/print.html

1 of 1 1/4/2010 5:10 PM




