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University of Hawai'j
Code Request Form

Name: '.,......Lq""'UU,l...sclWP"'·IljStllP"","'tg"- _

Titre: Vice-Chaneel.lor

Phone Number: _.:.;73:.4:.:-~9~S..:.1.:.;7 _

Email Address: _~p~.g~o~t~t~o:=.@~ha~w~a~i~i"'•.=e~d~u _

Instructional Services Office~

CampuslOffi ceJDepartmentlAddress:
. 4)03 Diamond Head Road

Honolulu HI ~68]6

Action Requested:
IliI NEW Program Code (new major/concentration, etc.)
D NEW Subject Code
D Change of existing code

Type (sut>ject, program, etc):

Old:
New:

o OTHER:

~:!.3~9~JlJ;,gl!!s'l;!1:~._" ,.,:.,i./',.:,:' :;.:.\. :,f.''';;, .. ':.::"., ;
Academic program code preferences fo' consideration:
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IllI NEW Program Code Effective Term (semesterlyear): 200910

Major: C<:-LGRW Major Description: ....!<L.~9¥a~.l'-o!lR!!e1!;Se!!ia!!!rS!c':fh~&-"!!r~i~t\!i.~n~9L.....,==___,=__--ls this major financial aid eligible?
Is the major code being used the same way at other UH campuses? OYES OND Comment:
Does the same or similar major code exisl in Banner? OYES IlIND If YES, please iisl code:

IIDYES OND

a
Concentralion (il applicable): Concentration Description:
Is the concentralion oode being used the same way al olh;;r UH campuses?
Does the same or similar concentration ooele exist in Banner? OYES
Atlach concentration to program code? OYES ONO

OYES ONO
ONO If YES, please lisl oode:

OOther:_--:.,..,... _
Research & Writinq

Lega.l B'ducatioD
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level: llIUnd;;rgraduate OGraeluate OFirsl-Professional
DegreefCertificate: certificate of Completi.on l Leqal

Col!ege: Kapi 'olani Community College Department:

If relluesling a program name change, will currenl students be grandfathered in ul'Ider the olel program name?
If rellueslillg a program name change, win the old code be availat>le for:

Recruitment? OYES OND list the end term of old oode:
Admissions? OYES OND list the end term of old oode:
General Sludent? OYES OND list the end term of old oode:
Academic History? OYES DNO lislthe end term of old coele:

DYES OND

D NEW Subject Alpha/Code Effective Term (semesterlyear):
Code: Description: -::_-..,._..,-_

College: Departm;;n!: -===--===-...,.,.==-...,.._-..,._-..,.__
Does the same or similar subject code exist in Banner? OYES OND If YES, please iist oode: --------------1
Is the SUbject code being used fhe same way at other UH campuses? OYES OND
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University of Hawai'j
Code Request Form

[J OTHER: -t

Please brieny describe your request and explain why you are requesting the oodes;

~,I;,:s.:~,~TI~.~P..Q~M~J!.'~!!iTIg"'.:..i:..._'.c...:._..::...'..;.~::__...~ __..::.;~.:;:..~.:.__ __ . ._.._._..______;2~: ... __......_.._.::::..:c.)_.~~ .. .__... _':c.c__::..c.:._.;... __
-Please atlach the required supporting documentation. See Guide to Academic Program Actions and Approval at:
hltp;/Iwww.hawaii.edu!voaalcmslguide to acad orog 121006.pdf
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a BOR minutes trom (date) m~~ting with supporting documentation provided 10 BOR
llII Memo Irom campus Chancellor
a Signed memo from UH President
a None required according (0 the Guide to Academic Program Actions and Approval

The appropriate parties (faculty, administrators, registrar) have been oansulted.

Louise Paqotto Vice-Chancellor for Academic Affairs
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Name of Reqllestor (print or type) Signature

Send completed fonm wilh supporting documentation to:
Institutional Research Offioe (Attn: Lynn Inoshi~a or Christine Shaw) • 1633 Bachman Place. Sinclair Annex 2, Room 4 • Honolulu, HI 96822
Fax: 808-956-9870 Phone: 808-956-7532
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DEC-10-200914:14 From: 808-734-9828 Aloha Page:18/35

KAPI'OLANI COMMUNITY COLLEGE
University ofHawai'i

PROGRAM ACTION REQUEST (Form: 2/22/02)
(Allach an Action Request Memorandum Stating the JUJlijicaiion [or This Request;

Submit One Requ.sI[or Each Proposal)
la. Type ofl'rogram Action (please choose one, omit others) Addition
lb. lfmoditication of an existing program, what kind ofmodification? (choose from list, omit inappropriate)
Changing the program alpha" Changing the number of program credits, Changing the program name, Modifying list of required
courses in the curriculum, AddinglDeleting/Modifying program prerequisites, Updating program for accreditatioo review, Modifying
program description. MOdifYing program competencies,
1C. If new program, attach a program proposal for the Board ofRegents, attach a copy ofthe "permission to plan" documents.
2. Program Type (please choose one, omit others) CERTIFICATE OF COMPLETION

3. Program Name and Program Description:

CERTIFICATE OF COMPLETION IN LEGAL RESEARCH AND WRJTING (12 CREDITS)

The Certificate of Completion in Legal Research and Writing indicates that a paralegal student has exceeded the minimum
requirements for legal research and writing and has achieved an advanced level of competency in these two critical areas.
It clusters three related courses on legal research and writing and one on basic writing skills to create a certificate evidencing a superior
degree ofskill in the area of legal research and writing.

4. Effective Terrn (semester/year): Fall/2009
5. Revise page~in the 2007-2008 version of the KCC General Catalog.:
6. Is this program offered at another UH Campus? (please choose one, omit other) NO.
IfVES, specifY campus, and program name. IfNO, why is this program offered at KCC: This certificate of completion will be part of
the Paralegal program, whicll is only offered at KCC.

7. Justification

This certificate is applicable to three types ofstudeots: those wllo seek to excel in legal research and writing in the paralegal field as
demonstrated by a thorough academic background in the area; potential paralegals with limited time who want to concentrate in a
specific area of law; and existing paralegals who seek to upgrade their skills but who do not necessarily seek to receive a degree. By
clustering related courses on legal research and writing, a student can demonstrate to an employer a superior degree of skin in legal
research and writing. The four courses that make up tile certificate are:

• ENG 100 (Composition I) or ESL 100 (Composition I)
• LA.W 102 (Legal Research)
• LAW 203 (Legal Writing)
• LA W282 (Advanced Computer-assisted Legal Research)

The first three courses are required courses for the paralegal A.S. degree, and the fourth is an advanced legal specialty LAW course

Legal research and writing require analytiC skills, a key function for paralegals. While paralegals generally work under the supervision
of an anomey, they can perform many functions that an anomey does, including researching legal issues and drafting the associated
legal documents, such as office memos, trial motions and supporting memoranda, and pleadings. While an anomey must review and
sign documents filed in court, the expectation is that the WOrk a paralegal does will be at a competent level. This certificate of
completion will demonstrate to employers that the student has superior capability in these areas. These changes were approved by the
Legal Education Department Advisory Conunittee at its November S, 2007 meeting.

Program student learning outcomes: Upon successful completion ofthe Certificate of Completion in Legal Research and Writing, the
student should be able to:

• Demonstrate oral and written skills required on the job. (e.g., transmits knowledge and idea. orally and in writing,
follows instructions, consistently demonstrates good writing and drafting skills, exercises interpersonal skills)

• Demonstrate basic principles of legal analysis and apply critical thinking skills. (e.g., makes logical and rational
decisions, possesses problem-solving abilities, performs legal research, performs investigative functions)

law-'rw_ccyar_vl.doc 1
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DEC-10-200914:14 From: 808-734-9828 Aloh. P••e:19/35

• Demonstrate orgllllizationa) skills and prioritize assignments and utilize time efficiently. (e.g., adheres to deadlines,
reliable and responsible, makes efficient use of resources and office time, assumes leadership roles when appropriate,
willingness to assume additional responsibilities)

• Use technology effectively to research legal issues and cases and to prepare, edit, and transmit messages and legal
documents. (e.g., ability to draft pleadings and other court documents, ability to draft non-court documents, ability to
conduct onlille legal research, uses computer effectively)

CERTIFICATE OF COMPLETION CURRICULUM,
LEGAL RESEARCH AND WRITING (12 CREDITS)
Course Title I Credits
Renuired CouJ"ses(12 credits)
ENG 100 or Composition I
ESL 100 Comnosition I 3
LAW 102 Lell:al Research 3
LAW 203 Lell:al Writino 3
LAW 282 Advanced Comouter-assisted LeRal Research 3
TOTAL 12
The issuance ofa Certificate ofCompletion requires that the student must earn a grade
point ratio (GPR) of2.0 or higherfor all courses requiredfor the certificate.

Please note: For the Certificate ofCompletion, Legal Research and Writing, a grade of
"C'. or better is requiredfor all LAW courses applicable to the certificate.

(Department)

~

Legal Education

(Vice Chancellor or Acade ic Affairs)
~~ :2-~i-={)~'j -=-: - __

(Chancellor) (Date)
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Subject Re: Kapiolani Code Request: CC-LGRW

From Lynn T Inoshita <inoshita@hawaii.edu> 

Date Monday, January 18, 2010 7:19 am

To "S. Pope" <spope@hawaii.edu> , Melissa M Tome <mtome@hawaii.edu> 

Cc Christine A Shaw <cshaw@hawaii.edu> 

Thanks Susan.

Melissa, please create new program code, CC-LGRW, in smaprle and soacurr.  Thanks!

Lynn

----- Original Message -----
From: "S. Pope" <spope@hawaii.edu>
Date: Monday, January 11, 2010 11:43 am
Subject: Re: Kapiolani Code Request: CC-LGRW
To: Lynn T Inoshita <inoshita@hawaii.edu>
Cc: Melissa M Tome <mtome@hawaii.edu>, Christine A Shaw <cshaw@hawaii.edu>

> Thank you!  Looks good! Yes, 201010 is correct.
>
> On Sat, Jan 9, 2010 at 3:08 PM, Lynn T Inoshita <inoshita@hawaii.edu> wrote:

> Susan,
>
> Please review the corrections made in red to the attached code request form for CC-LGRW.  If OK, we will proceed in creating
the new CC-LGRW program code in banner.  Your prompt attention to this is appreciated.
>
> Thanks!
>
> Lynn

>

https://mail.hawaii.edu/uwc/webmail/print.html
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Subject Re: New Entries to STVMAJR:  LGRW and STRM

From Lynn T Inoshita <inoshita@hawaii.edu> 

Date Monday, January 18, 2010 7:49 am

To Melissa M Tome <mtome@hawaii.edu> , Aaron Michimasa Yamane <yamanea@hawaii.edu> 

Cc Christine A Shaw <cshaw@hawaii.edu> 

Melissa and Aarron,

An update--the description for STRM was changed to "Princp of Sustainable Tourism" per campus preference for truncating "principles" instead
of "tourism."

Thanks.

Lynn

----- Original Message -----
From: Lynn T Inoshita <inoshita@hawaii.edu>
Date: Saturday, January 9, 2010 3:18 pm
Subject: New Entries to STVMAJR:  LGRW and STRM
To: Melissa M Tome <mtome@hawaii.edu>,Aaron Michimasa Yamane <yamanea@hawaii.edu>
Cc: Christine A Shaw <cshaw@hawaii.edu>

> Melissa and Aaron,
>
> The following new major codes were added to STVMAJR:
>
> Code: LGRW
> Description:  Legal Research & Writing
> CIPC/SEVIS: 220302
> Major box: checked
> Financial aid eligibility box:  checked
>
> Code: STRM
> Description:  Principles of Sustainable Tour ("tour" was truncated from "tourism" due to character limitation)
> CIPC/SEVIS: 520999
> Major box: checked
> Financial aid eligibility box:  unchecked
>
> Please let me know if you have any questions.  Thanks.
>
> Lynn

https://mail.hawaii.edu/uwc/webmail/print.html
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