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University of Hawai’i
Code Request Form for Academic Programs

in Banner

MTVCOMP/Codeset

Master Curriculum

REQUESTOR CONTACT INFORMATION

Name Debie Amby
Title Banner/Curriculum Specialist
Office/Dept Academic Affairs

INFORMATION FOR NEwW PROGRAM CODE

Institution MAU - UH Maui CollegeE|

Campus

COLLEGE REORGANIZATION

Date: 3/2/17

XN

Campus UH Maui College
Email Qe_big@haw?ﬁi'.gdym

Phone 808-984-3378

[

MAU - UH Maui College

Level UG - Undergraduate B Effective Term Fall 2017
Code Description Check if requesting new code:
College (2) o Instrurctionialm o DSee Banner form STVCOLL
Department (4) BUS Business DSee Banner form STVDEPT
OLD PROGRAM CODE MAJOR CODE CONCENTRATION CODE WEW PROGRAM COBE™
(Max. Characters: 12)
AAS-BUSC BUSC  AAS-BUSM -
AAS-BUSC-2 BUSC NO replace mert |
CA-BUSC BUSC CA-BUSM
CO-BUSC BUSC SUP2 CO-BUSMSUPV  SupvV
CO-BUSC BUSC ENT2 CO-BUSMENT ENT
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University of Hawai'i
Code Request Form for Academic Program
Codes

COLLEGE REORGANIZATION

STATUS OF CURRENT STUDENTS AND TERMINATION OF OLD PROGRAM CODE

Are current students “grandfathered” under the program code? Yes No
Should the old program code be available for use in Banner? Yes No
Effective fFall 2017 , old program code will no longer be available to admit or recruit students.

Term (ie. Fall 2014)

This will turn off the online application, recruitment (effects Banner forms SRASUMI and SRAQUIK) and admissions (effects Banner
forms SAADCRV, SAAADMS, SAASUMI, SAAQUIK, and SAAQUAN) Banner modules.

Effective fFall 2020 , old program code will no longer be available to award degree to students.
Term (ie. Fall 2014)
This will turn off the general student (effects Banner form SGASTDN) and academic history (effects Banner form SHADEGR) Banner
modules.

ATTACHMENTS

Reorganization supporting documents with Chancellor Approval
VERIFICATIONS

Registrar:
Flora Mora /JWFWD%M »lie]i7
Print Name - Signéture Date
Financial Aid Officer:
Davileigh Naeole Bty Nacee )il ig
Print Name Signature d Date
For Community Colleges, verification of consultation with OVPCC Academic Affairs:
\ ' ) .
Suzehe Ropingm dnshr
Print Name Date

! program codes can only be used for one college at a campus. For example, if college A at Hilo is using program code BA-BIOL, then
college B at Hilo will not be able to use that program code. College B will then modify the code by adding the college to the end of
the code, ie BA-BIOL(B) or BA-BIOL/B. This will also hold true when a program is being moved from one college to another. Program
codes used at one campus, can be used at another campus only if it is the same program.
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February 8, 2017

- -
MEMORANDUM 22 =
wnm =X
i S 3 m
TO: David Lassner ‘ 05 rc:.:
President == g ol
x ) Vo <
o CEdAd &2 2 @
VIA: Risa Dickson /¢ B TarmiTg and Policy par = o
Vice Presideng for Academic and-Student-Affairs. - N
VIA: John Morer
Vice Prg for Community Colleges
VIA: Lui Hokoz
Chanceflor, gniversity of Hawai'i Maui College
FROM: John Mc
Vice Chapygellor, University of Hawai‘i Maui College
SUBJECT: CHANGE UNIVERSITY OF HAWAI'l MAUI COLLEGE (UHMC)
BUSINESS CAREEKS PROGRAM NAME TO BUSINESS ADMINISTRATION.
SPECIFIC ACTION REQUESTED:
Pursuant to University of Hawai'i Board of Regents Policy (RP 5.201.Section HII.H.1,
October 18, 2002), University of Hawai'i Maui College (UHMC) respectfully requests
approval to change the name of the Business Careers (BUSC) Program, related
Associate of Applied Science (AAS) degree, Certificates of Achievement (CA),
Certificates of Competence (CO), and Certificates of Professional Development (CPD)
at University of Hawai'i Maui College from “Business Careers” to “Business
Administration.”
RECOMMENDED EFFECTIVE DATE:
Fall semester 2017
ADDITIONAL COST:
No additional costs.
lz\dogtzl:ff(:ogounda(ion F "]Hlfs'y. ;Tl)lswether lz’(::sgldent’s Higher 310 mﬁ%{:{“ﬂ}‘%ﬁ'm;
Best-Practice College ‘\§'_ Award Education Telephone: 808 984-3213
Award Recipient LN Recipient Community Service Fax: 808 244-0481

Website: www maui hawali edy
An Equal Opportunity/Affirmative
Action Institution

Honor Roll




PURPOSE:

The Business Careers (BUSC) program has been in existence for several decades.
There is no historical information available to indicate why the name Business Careers
was chosen, but it appears to be unique in higher education, as there is no other
known program with the same name. Business Administration is more commonly used
in degree programs and is reflective of the type of career path students can expect.

BACKGROUND:

The BUSC Program Advisory Committee has determined that the program, based
upon industry and community needs, should be focused on administration areas such
as management, marketing, and customer service. The BUSC program currently is
very broad based with few specific career paths, and the change to the name (and
associated curriculum) will help students focus specifically on the management field
and associated administration of business. This name change to University of Hawai'i
Maui College Business Administration Program is recommended to better reflect the
curriculum, student learning outcomes, and industry trends.

Finally, the BUSC Advisory Committee, working with program faculty, have developed
the following new Program Leamer Outcomes (PLOs) that have been vetted and
approved through the UH Maui College curriculum process:

l. Use leadership and interpersonal skills to promote business ethics, values,
and integrity in the workplace.

Il. Demonstrate knowledge of the primary functions of management (planning,
organizing, staffing, leading, and controlling) and their application to decision-
making.

Ill. Examine accounting, marketing, sales, and promotion techniques.

ACTION RECOMMENDED:

Approval of change of name for Business Careers (BUSC) Program Associate of
Applied Science (AAS) degree, Certificates of Achievement (CA), Certificates of
Competence (CO), and Certificates of Professional Development (CPD) at University
of Hawai'i Maui College from “Business Careers” to “Business Administration.”

A#PPROVED /DISAPPROVED:

" David Lassner, President Date



Office of the Chancellor

UNIVERSITY of HAWAI'l®

MAUI COLLEGE

March 14, 2017

MEMORANDUM

TO: Risa E. Dicksghn
Vice Presidefit for Academic Planning and Policy

FROM: Lui K. Hokoan
Chancellor

SUBJECT: Program Action at UH Maui College

I have approved the following program actions so that the necessary codes can be established in Banner.
If you have any questions or concerns, please let me know. Thank you for your assistance.

REPLACE WITH NEW PROGRAM CODE

AAS-BUSC (Business Careers) Replaced by AAS-Business Administration. Effective Term Fall 2017.
CA-BUSC (Business Careers) Replaced by CA-Business Administration. Effective Term Fall 2017.
CO-BUSC Concentration: SUP2 (Supervision II) Replaced by CO-Business Administration —
Concentration: Supervision. Effective Term Fall 2017.

CO-BUSC Concentration: ENT2 (Entrepreneurship II) Replaced by CO-Business Administration —
Concentration: Entrepreneurship. Effective Term Fall 2017.

DELETE PROGRAM CODE

AAS-BUSC-2 (Business Careers Option II). Effective Fall 2017.

CO-BUSC Concentration: LEAD (Leadership Training). Effective Fall 2017.
CO-BUSC Concentration: ENT1(Entrepreneurship I). ‘Effective Fall 2017.
CO-BUSC Concentration: SUP1(Supervision I). Effective Fall 2017.

€ Pearl Iboshi, Director of IRAO
Suzette Robinson, UHCC Director of Academic Programs
John McKee, Vice Chancellor of Academic Affairs
Debra Nakama, Vice Chancellor of Student Affairs
David Grooms, Interim Assistant Dean of Instruction
Kulamanu Ishihara, Assistant Professor, Counseling

* 2002-2003 U - 2008 \\\\.\‘“‘-‘*”"i\)__y 2009 310 W. Ka'ahumanu Avenue
[HHA7  Metlife Foundation |: Iun[s Z—_ Bellwether - President's KahuluLAHl 86732-1617
Best-Practice College “\& Award Recipient e . Higher Telephone: 808 984-3655
g E % . Fax: 808 984-3546

Award Recipient Education

. Website: www.maui.hawaii.edu
Community

Service An Equal Opportunity/Affirmalive
Honor Roll Action Institution



Revised 02/04112

20lb. (S

Curriculum Proposal Number

Curriculum Proposal Cover Sheet — Program/Degree/Certificate
Routing procedure — Official Signatures on Signature Page

Program Name: Business Careers Proposal Type:
or .
Course Alpha & Number: [:]Addmon

) Modification
Author: Gil Logan DDeletion
Date of Activity:

O /31 /Jb rutorsmue. A J—

W7 l 1S  Curmriculum Representative Signature %‘/\ -

{
Ul /3/ /4  Department Chair Signature 9:;1/67‘1»/

T
(L Ifﬁ/ |6 Curriculum Chair Signature
! ¥

Proposals Posted in Website for General Review

127 2s /it Academic Senate Chair Signature

12-/22// Chief Academic Officer Signature

I2./22//  Chancellor Signature

NEW DEGREES ONLY! Chief Academic Officers Approval

NEW DEGREES ONLY'! Board of Regents Approval

Signature Sheet Returned to Curriculum C hair

Distribution, Posting and Follow-Up:

Notify Proposers of Approval

Banner & IRO Input

Catalog Input Complete

Articulation Forms Forwarded to Articulation Coordinator

Five-Year Review Database Updated

Originals Filed in Chief Academic Officer’s Office

Registrar & Counseling Notified




Curriculum proposal number 201k, \(

University of Hawaii Maui College
Curriculum Action Request (CAR) Form

Program/Degree/Certificate
For Banner use:
Reg:
1. Author(s): Gil Logan Alpha
Program/name
2. Department: Business Hospitality Program Code
Program: Business Careers Concentration
Mayor Code
3. Date submitied to Curriculum Committee: October 25, 2016

Rev:

4. Program proposal
D New program (attach program proposal and program map) D Change of name to cxisting program

Existing program Title:
Proposed program Title:

5. Credential (degree or certificate) proposal
[] New credential added to existing program X Modification to existing credential

Type of credential

Degree: [JAA [JAS [JAAS Certificate: [JCA [JCC X CO [JASC
[J Other, specify:

Existing credential:  Tirle: CO in Supervision 11 Credits: 9
Proposed credential:  Tirle: CO in Supervision Credits: 9

If modification, describe change:

X Change in credential name

DX} Change in course requirement(s); specify: MGT 118 is replaced with MGT 120.
[ Change in prerequisite(s) for credential; specify:

[] Other; specify:

{X] Program map must be attached. (For modifications, write changes on copy of current catalog map.)

6. Reason for this curriculum action:
Deletion of Supervision | made the II designation unnecessary.

7. Proposed term of first offering: Fall semester of 2017 year.

8. Special fees required: X no [ yes, explain:
9. Special resources (personnel, supplies, etc.) required: ~ [X] no [] yes, explain:
10. Special scheduling considerations: ' X no [ yes, explain:

11. Which program SLOs does this certificate support? (list all that apply and explain, if necessary.)
[] Program SLO 1: Explain:
(] Program SLO 2: Explain:
] Program SLO 3: Explain:

12. Current UHMC Catalog needs revision on page(s): 28, 36

13. Additional Information:

Revised 9 8 07 CAR  Program
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Business Administration

he Business Administration program offers various levels of educational opportunity:

« Certificates designed for students and community members who wish to acquire or upgrade their skills and knowledge.

- One-year Certificate of Achievement that provides essential skills and knowledge in business, communication, writing,
and mathematics.

- Two-year Associate in Applied Science that serves as preparation in the areas of business management, marketing,
and sales.

- Transferable courses for four-year business programs at UH Maui College, UH Manoa, UH West Oahu, and other
institutions.
Students interested a baccalaureate program should take the appropriate mathematics sequence early in order to
complete required course(s) and should see a counselor about specific requirements for entrance to baccalaureate
programs. Not all Business Administration courses will transfer and fill baccalaureate requirements. Baccalaureate

programs additionally have specific GPA entrance requirements that may be higher than 2.0. Students should elect letter
grades (A, B, C, etc.).

Contact the program coordinator, Gil Logan, at 984-3344 or by email at glogan@hawaii.edu for more information.

Requirements for Certificates of Competence (CO):

Entrepreneurship: 12 credits BUS 125(3),MGT 124(3), ACC 124 or 201(3), BLAW 200(3)
Supervision: 9 credits MGT 120 (3), 122(3); COM 130(3)
e-Marketing: 12 credits MKT 120(3), 285(3); BUSN 150(3), 261(3)

Requirements for Certificate of Achievement (CA): 30 credits

Business 120(3) Business Technology 150 or ICS 101(3), Management 120(3),122(3), Marketing 120(3), Business
Communication Oral 130(3) English 100(3)*, MATH 103 or higher(3)**, ECON 130(3), BLAW 200(3)

Note: ENG 22 may be substituted for the Certificate of Achievement for those not going on to the AAS degree.
~Note: MATH 82 may be substituted for the Certificate of Achievement for those not going on to the AAS degree.

Requirements for Associate in Applied Science (AAS) Degree: 61 credits

All CA courses (30) plus:

ACC 201(3), 202(3), ECON 131(3), MGT 124(3), MKT 160(3), ENG 209(3), HWST 107(3), PSY 100 or SOC 100(3),
Natural Science with lab(4), Program elective(3)

Full-time students planning a general AAS in Business Administration would take courses in this sequence:

First Semester (Fall) Credits Second Semester (Spring) Credits
*BUS 120 Principles of Business 3 *MATH 103, MATH 115, or higher 3
*BUSN 150 Introduction to Business Computing, or

iCS 101 Digital Tools for the Information World 3 *MKT 120 Principles of Marketing 3
*ENG 100 Composition i 3 *MGT 122 Organizational Behavior 3
*COM 130 Business Communication-Oral 3 *ECON 130 Principles of Economics-Micro 3
*MGT 120 Principles of Management 3 *BLAW 200 Business Law 3

15 15
Third Semester (Fall) Credits Fourth Semester (Spring) Credits
ACC 201 Financial Accounting 3 ACC 202 Managerial Accounting 3
MGT 124 Human Resource Management 3 HWST 107 Hawaii: Center of the Pacific 3
MKT 160 Advertising and Promotion 3 ECON 131 Principles of Economics-Macro 3
ENG 209 Business & Managerial Writing 3 Business elective ** 3
Naturai Science with lab 4 PSY 100 Survey of Psychology

16 or SOC 100 Survey of General Sociology 3
15
Grade C or better required in all ACC, BUS, BLAW, MGT and MKT classes.
*Note: Courses required for the Certificate of Achievement.
**Note Recommended business electives: ACC 132, ACC 252, ACC 255, BUS 125, BUS 193v, BUSN 261, MKT 285



***Note: Bachelor degree seeking students may take a Global Muiticultural Perspective or a Natural Science instead of
a business elective.



University of Hawaii Maui College
Curriculum Action Request (CAR) Signature Page
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Proposed by: “Author6r Program Coordinator Date

\\
&/ — Tt &
Checkgl by: MAcademic Subject Area Representative to Curriculum Committee Date f

(e s/ Drn “/5//¢'

Requesle@y Department: Department Chair Date
| 2 o1
Recommended by: Curriculum Chair N Date
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Endorsed by: C dcadgmig/Officer Date
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Approved by~"Chancellor Date
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Curriculum Proposal Number

Curriculum Proposal Cover Sheet — Program/Degree/Certificate
Routing procedure ~ Official Signatures on Signature Page

Business Careers

Program Name: Proposal Type:

or ..

Course Alpha & Number: [:]Addmon
Modification

Author: Gil Logan Deletion

Date of Activity: M
lU /3( /lé Author Signature

\\{7 ‘B Curriculum Representative Signature M—V

Curriculum Chair Signature

Jh / b// A Department Chair Signature
17’1 14| 1% P

Proposals Posted in Website for General Review

| 2/ 2% /i Academic Senate Chair Signature

|2722 [/ Chief Academic Officer Signature

\2/22/( Chancellor Signature

NEW DEGREES ONLY! Chief Academic Officers Approval

NEW DEGREES ONLY! Board of Regents Approval

Signature Sheet Returned to Curriculum C hair

Distribution, Posting and Follow-Up:

Notify Proposers of Approval

Banner & IRO Input

Catalog Input Complete

Articulation Forms Forwarded to Articulation Coordinator

Five-Year Review Database Updated

Originals Filed in Chief Academic Officer’s Office

Registrar & Counseling Notified
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. Date submitted to Curriculum Committce: October 25, 2016

Curriculum proposal number 20 lb 1%

University of Hawaii Maui College
Curriculum Action Request (CAR) Form

Program/Degree/Certificate

For Banner use.

Req:
Author(s): Gil Logan Alpha
Program/name
Decpartment: Business Hospitality Program Code

Concentration

Program: Business Carcers
Major Code

Rev:

. Program proposal

D New program (attach program proposal and program map) D Change of name to existing program

Existing program Title:
Proposed program Tille:

. Credential (degree or certificate) proposal

{1 New credential added to existing program X Modification to existing credential

Type of credential

Degree: [JAA [JAS [JAAS Certificate: [ JCA [JCC K CO [JASC
[ Other, specify:

Existing credential:  Title: CO in Entrepreneurship I1 Credits: 12
Proposcd credential:  Title: CO in Entrepreneurship Credits: 12

If modification, describe change:

I Change in credential name

] Change in course requirement(s); specify:

[ Change in prerequisite(s) for credential; specify:
[] Other; specify:

X Program map must be attached. (For modifications, write changes on copy of current catalog map.)

Reason for this curriculum action:
Deletion of Entrepreneurship I made the 11 designation unnecessary.

. Proposed term of first offering: Fall semester of 2017 year.

. Special fees required: X no [ yes, explain:

Special resources (personnel, supplies, etc.) required: X no [ yes, explain:

. Special scheduling considerations: X no [ yes, explain:

. Which program SLOs does this certificate support? (/ist all that apply and explain, if necessary.)
(] Program SLO I: Explain:
(] Program SLO 2: Explain:
(J Program SLO 3: Explain:

. Current UHMC Catalog needs revision on page(s): 28, 36

Additional Information:

Revised 9 8 07 CAR Program




University of Hawaii Maui College
Curriculum Action Request (CAR) Signature Page
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Proposed by: E;uhor or Pr Coordinator Date
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[ &
C heckeremic Subject Area Representative to Curriculum Committee Date |

P (D7

”/3//4

-R-é;le{ejby Department: Department Chair Date
/\T’W\ mw’()/‘\ / 7// : ﬁ/ Je
Recommended by: Curriculum Chair Date 1

b —

\lk”LD\ o

Approved by Academic Senate: Academic Senate Chair

/

Date

Endorsed by: Chief AcadenyffOfficer

Approved by Chancellor

Revised 9807
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CAR  Program
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Curriculum Proposal Number 201 b~ W

Curriculum Proposal Cover Sheet — Program/Degree/Certificate

Routing procedure ~ Official Signatures on Signature Page

Business Careers

Program Name: Proposal Type:

or

Course Alpha & Number: l:IAddmon
Modification

Author: Il Logan

Deletion

_Date of Activity: _
\O ’\'-' /{(7 Author Signature
\®) '27 / 16 Curriculum Representative $ignature 9—’—'

1 {
/J /1——7 // L Department Chair Signature gbx—ﬁ/
T
/7/// ¢ / (6 curriculum Chair Signature

Proposals Posted in Website for General Review

12/ 25 /16 Academic Senate Chair Signature

V2/ 22/ Chief Academic Officer Signature

]2¢ 22l  Chancellor Signature

NEW DEGREES ONLY! Chief Academic Officers Approval

NEW DEGREES ONLY! Board of Regents Approval

Signature Sheet Returned to Curriculum C hair

Distribution, Posting and Follow-Up:

Notify Proposers of Approval

Banner & 1RO Input

Catalog Input Complete

Articulation Forms Forwarded to Articulation Coordinator

Five-Year Review Database Updated

Originals Filed in Chief Academic Officer’s Office

Registrar & Counseling Notified
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Curriculum proposal number 20 l 17 |

University of Hawaii Maui College
Curriculum Action Request (CAR) Form

Program/Degree/Certificate

For Banner use

Req. Rev.
Author(s): Gil Logan Alpha
Program name
Department: Business Hospitality Program Code
Program: Business Careers Concentration

Mayjor Code

Date submitted to Curriculum Committee: October 25, 2016

Program proposal
[] New program (arach program proposal and program map) X Change of name to existing program

Existing program Title: Business Careers
Proposed program Title: Business Administration

Credential (degree or certificate) proposal
[T New credential added to existing program Xl Medification to existing credential

Type of credential
Degree: [ JAA [JAS [JAAS Certificate: [{J CA [JccC [Jco [JASC
X Other. specify: Certificate of Achievement

Existing credential:  Tirle: Business Careers Credits: xx
Proposed credential:  Title: Business Administration Credits: NX

1f modification, describe change:

[ Change in credential name

Change in course requirement(s); specify: Previous CA did not have specific requirements. New specific
requirements are: Business 120(3) Business Technology 150 or ICS 101(3), Management 120(3).122(3), Marketing
120(3), Business Communication Oral 130(3) English 100(3)*, MATH 103 or higher(3)**. ECON 130(3), BLAW
200(3)

[[] Change in prerequisite(s) for credential; specify:

[ Other; specify:

& Program map must be attached. (For modifications. write changes on copy of current catalog map.)

Reason for this curriculum action:
Desire to have a more prescribed curriculum that has a solid Business focus.

Proposed term of first offering: Fall semester of 2017 year.

Special fees required: X no (] yes, explain:
Special resources (personnel, supplies, etc.) required: X no [ yes. explain:
. Special scheduling considerations: X no [] yes, explain:

. Which program SLOs does this certificate support? (list all that apply and explain, if necessary.)

(] Program SLO 1: Explain:
[ Program SLO 2: Explain:
] Program SLO 3: Explain:

. Current UHMC Catalog needs revision on page(s): 28, 36, 37

Revised 9 8 (17 CAR  Program
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University of Hawaii Maui College
Curriculum Action Request (CAR) Signature Page

s (o 123/

Proposed by: Author or Program ordinator Date

é - o] (14
Checked by: Wubjecr Area Representative to Curriculum Committee Dalke \

Qibv W /0/>7/£

Request?y Department: Department Chair Date

{% m/l @&' /ié// \7/ /b

Recommended by: Curficulum Chair

% A\/ﬁ \ L \'LO\ \,

Approved by Acad¥mic Senate: Academic Senate Chair Date

/

!

/ //L/Z/L’/é

Endorsed by: Chief. emic Offieer | Date

12/ 22/1.

Approved by: ‘\Ghﬂncellor Date

Revised 9807 CAR  Program
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Curriculum Proposal Number )O [b I 0

Curriculum Proposal Cover Sheet — Program/Degree/Certificate

Routing procedure - Official Signatures on Signature Page

Business Careers

Program Name: Proposal Type:

or -

Course Alpha & Number: DAddmon
Modification

Author: GitLogan

Deletion

Date of Activity:

\v /31 /Il Author Signature /LL/)/

\.\I7 (-Q Curriculum Representative Signature %f\

I 'Y} //(, ) Department Chair Signature  (h_~

/Ll/ (9 / /& Curriculum Chair Signature

Proposals Posted in Website for General Review

}2/2e/1¢ Academic Senate Chair Signature

12722/1¢ Chief Academic Officer Signature

{2 /= 2//c Chancellor Signature

NEW DEGREES ONLY'! Chief Academic Officers Approval

NEW DEGREES ONLY! Board of Regents Approval

Signature Sheet Returned to Curriculum C hair

Distribution, Posting and Follow-Up:

Notify Proposers of Approval

Banner & 1RO Input

Catalog Input Complete

Articulation Forms Forwarded to Articulation Coordinator

Five-Year Review Database Updated

Originals Filed in Chief Academic Officer’s Office

Registrar & Counseling Notified
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Program/Degree/Certificate
For Banner use
Req Rev-
Author(s): Gil Logan, Kelly Watanabe, Jan Moore Alpha
Program name
Department: Business Hospitality Program Code
Program: Business Careers Conceniration
VMajor Code
. Date submitted to Curriculum Committee: October 25, 2016

Curriculum proposal number ()O, b+ 10

University of Hawaii Maui College
Curriculum Action Request (CAR) Form

Program proposal
D New program (attach program proposal and program map) E Change of name to existing program

Existing program Title: Business Careers
Proposed program Title: Business Administration

Credential (degree or certificate) proposal

] New credential added to existing program [X) Modification to existing credential

Type of credential

Degree: [JAA [JAS X AAS Centificate: [JCA [(Jcc [Jco [JAsC

fX4 Other, specify: FTW\U\O\W\ﬂ Oph\\msw

Existing credential:  Tirle: AAS in Business Careers Credits: 60-61
Proposed credential: ~ Title: AAS in Business Administration Credits: 61

If modification, describe change:

(X Change in credential name

B4 Change in course requirement(s); specify: Changed 15 credits of program electives to prescribed business courses.
and specified general education courses to align with baccalaureate business degree prerequisites.

(] Change in prerequisite(s) for credential; specify:

[X] Other; specify: Program SLOs

X Program map must be attached. (For modifications, write changes on copy of current catalog map.)

Reason for this curriculum action:

Updating the name of the program to the universally commen name for the degree. Eliminating Option | and Option 11
to create one AAS degree program to prepare students for work and for transfer to baccalaureate programs. Changing
18 credits of program electives to 3 business elective credits and 15 credits of prescribed program courses. Prescribing
general education courses to align with required prerequisite courses for baccalaureate business degree programs.
Supported by the advisory board members.

Proposed term of first offering: Fall semester of 2017 year.
Special fees required: X no [ yes, explain:

Special resources (personnel, supplies, etc.) required: ~ {X] no [ yes, explain:

. Special scheduling considerations: X no [ yes, expiain:

. Which program SLOs does this certificate support? (/ist all that apply and explain, if necessary.)

X Program SLO |: Use leadership and interpersonal skills to promote business ethics, values, and integrity in the
workplace. Explain:

Revised 9 8 07 CAR  Program
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Business Administration

“he Business Administration program offers various levels of educational opportunity:
. Certificates designed for students and community members who wish to acquire or upgrade their skills and knowledge

- One-year Certificate of Achievement that provides essential skills and knowledge in business, communication, writing,
and mathematics.

- Two-year Associate in Applied Science that serves as preparation in the areas of business management, marketing
and sales.

- Transferable courses for four-year business programs at UH Maui College, UH M&noa, UH West Oahu, and other
institutions.

Students interested a baccalaureate program should take the appropriate mathematics sequence early in order to

complete required course(s) and should see a counselor about specific requirements for entrance to baccalaureate

programs. Not all Business Administration courses will transfer and fill baccalaureate requirements. Baccalaureate

programs additionally have specific GPA entrance requirements that may be higher than 2.0. Students should elect letter
grades (A, B, C, etc.).

Contact the program coordinator, Gil Logan, at 984-3344 or by email at glogan@hawaii.edu for more information

Requirements for Certificates of Competence (CO):

Entrepreneurship: 12 credits BUS 125(3),MGT 124(3), ACC 124 or 201(3), BLAW 200(3)
Supervision: 9 credits MGT 120 (3), 122(3); COM 130(3)
e-Marketing: 12 credits MKT 120(3), 285(3); BUSN 150(3), 261(3)

Requirements for Certificate of Achievement (CA): 30 credits

Business 120(3) Business Technology 150 or ICS 101(3), Management 120(3),122(3), Marketing 120(3), Business
Communication Oral 130(3) English 100(3)*, MATH 103 or higher(3)**, ECON 130(3), BLAW 200(3)

* Note: ENG 22 may be substituted for the Certificate of Achievement for those not going on to the AAS degree
‘Note: MATH 82 may be substituted for the Certificate of Achievement for those not going on to the AAS degree

Requirements for Associate in Applied Science (AAS) Degree: 61 credits
All CA courses (30) plus:

ACC 201(3), 202(3), ECON 131(3), MGT 124(3), MKT 160(3), ENG 209(3), HWST 107(3), PSY 100 or SOC 100(3),
Natural Science with lab(4), Program elective(3)

Full-time students planning a general AAS in Business Administration would take courses in this sequence:

First Semester (Fall) Credits Second Semester (Spring) Credits
*BUS 120 Principles of Business 3 *MATH 103, MATH 115, or higher 3
*BUSN 150 Introduction to Business Computing, or

ICS 101 Digital Tools for the Information World 3 *MKT 120 Principles of Marketing 3
*ENG 100 Composition | 3 *MGT 122 Organizational Behavior 3
*COM 130 Business Communication-Oral 3 *ECON 130 Principles of Economics-Micro 3
*MGT 120 Principles of Management 3 *BLAW 200 Business Law 3

15 15
Third Semester (Fall) Credits Fourth Semester (Spring) Credits
ACC 201 Financial Accounting 3 ACC 202 Managerial Accounting 3

MGT 124 Human Resource Management 3 HWST 107 Hawaii: Center of the Pacific 3
MKT 160 Advertising and Promotion 3 ECON 131 Principles of Economics-Macro 3
ENG 209 Business & Managerial Writing 3 Business elective ** 3
Natural Science with lab 4 PSY 100 Survey of Psychology

16 or SOC 100 Survey of General Sociology 3

15

JSrade C or better required in all ACC, BUS, BLAW, MGT and MKT classes.
*Note: Courses required for the Certificate of Achievement.
*Note Recommended business electives: ACC 132, ACC 252, ACC 255, BUS 125, BUS 193v, BUSN 261, MKT 285



***Note: Bachelor degree seeking students may take a Global Multicultural Perspective or a Natural Science instead of
a business elective.
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The Busmcssénfeeﬁ'program offers various levels of educational opportuniry:
o Certificates designed for students and community members who wish to acquire or upgrade their skills and knowledge.
o One-year Certificate of Achievement that provides essential skills and knowledge in business, nicasierr ;

¢ Tivo-year Associate in Applied Science \W@Wmﬁmﬁﬁmﬂmﬂmﬂm
TBusiness-Admrsrreon<BARA) available in Maui Couaer—The formec Optiomth-which-previded the firsr oue-yearsforte Burehclorof

fed ierecTrApPiedBu e rd-Llofarmarion EENNOTOER [ 3 Oliege, 1 geadln

. Transferable courses for four-year business programs ac UH Minoa, UH Hilo Lnd other msntutlona

Students interested a baccalaureate program should take the appropriate mathemarics sequence early in order to complete required course(s).
Students should also see a counselor about specific requirements for entrance to baccalaureate programs. Nor all Business Careers courses will srangfer
and fill baccalaureae requirements. Baccalaureate programs additionally have specific GPA entrance requirements that may be higher than 2.0.
Students should elect letter grades (A, B, C, etc.).

& Contact the program coordinator, Gil Logan, at 984-3344 or by email at glogan@hawaii.edu for more information.

Requirements for Certiﬁ\cates of Competence (CO):
Entrepreneurshiptk Q credits (Prereq: CO Entreprenenrship I)
MGT 124(3), ACC 124 or 201(3), BLAW 200(3) Bus {13
MGT 118(3) SupervisionTs 9 credits @J_Txl?m 122(3); BESICOM 130(3)
-MPI&WQM&WM

193v/HS
e-Marketing: MKT 120(3), 285(3); BUSN 150(3), 261(3)

S credets
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i 4-60-61 credits /[... I,

II-time students planning a general AAS in Business-Careers would take courses in this sequence:

Zirst Semester (Fall) Credits Second Semescer (Spring) Credits
. APt o ges *and ACC 125 Drinciwicsofn H—

o A i /‘/\Cf‘ \\ @ 3 rerd-Businzssalocsirermrrrsormiorm /u‘(,'( v 5
‘BUS 120 Principles of Business 3 Voo /‘\F(“ ) i'-{c 3
‘BUSN 150 Introduction to Business Computing, or 2 : ’QLAW D 3

ICS 101 Digital Tools for the Information World 3 'MKT 120 Pnncnplcs of Markeung 3
'ENG 100 Composition I°** 3 *Besimesseitrrive—mwadkissbclaw € (0N \FO 3
‘BUS/COM 130 Business Communication-Oral 3 15

15
Third Semester (Fall) Credits Fourth Semester (Spring) Credits
k Lt vt VL
SEAW-26(—tegat-Errvisonment Bus—trmppToved dlfrmetive. 3 Hermmitiesheedive 4 (¢ L 3
ING 20° Business & Managerial \Vrmn% 3 Seeist-Sctenee clective H st (] 3
Yogram electtves=wer et M T "4‘.’“‘—( W 6 Program electivey - see list below £
Vatura' Science eleesive W/ /I‘Q\: rﬁg .Eu.s"m(‘.*.‘ D¢ Y (v¢ r Sei tew -} 15
g (unv 1) =)

#ent- Business Elective - Choose one 3-credit course from the following list:

ATE203"" BUS 125; BUSN 261, mﬂmmmwwmw
Wn A SN A sy Yy (4],

Jon | - Pro am/tlectnves > ses'totaling 15 credits from the

hoose 5

*MKT 120 Principle
*ECON 130 or 131

US/COM 130, CO!
NG 100 Composition

rd Semester (Fall) Fourth Semester (Spring)
3 ECON 130 or 13}
3 umaniries - FGB or FGC elective
hysical or Biological Science elective w/lab \/00-leve! or above 4 Phgical or Biological Science elective - 10Q-level or above
3 .

3

HST 151 - Humanities elective (| FGA
SY/SOC 100, POLS 110, or ANTH - Socia

“Note: Courses required for the Certificate of Achicvement.
SN H e C 20 s tal ey, Businesilactives gy Gmdm Studenss phasssing

N - 4
~—Commmrberrounselar_pragraw con W beoxuasie
- e !/[lnn[nr or mry munuz/ _]'ul l(,l})lvvb
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Offerings at UH Maui College

The College provides general education for both transfer and career students. Lower division courses (i.e., with 100-299 numbers) are

offered 10 meet general education requirements at four-year colleges, although students should meet with a counselor for specifics.

The College also provides lower division courses for many arts and science majors, as well as courses to meet pre-professional requirements.

The Liberal Arts curricula include courses that lead to Academic Subject Cerrificates (ASC) and derees in the Associate of Arts (AA).

Career curricula include career-technical, public service, and business programs that lead to Certificates of Professional Development (CPD), Cer-
tficates of Competence (CO), Certificates of Achievement (CA), and degrees in the Associare in Science (AS), Associate in Applicd Science (AAS),
Associate in Technical Studies (ATS), and Bachelor of Applied Science (BAS). These certificates and degrees are designed to prepare students for
immediate employment or career advancement. The College also provides instruction for apprentices in the construction trades.

Programs cPD o CA AAS AS ASC AA BAS
Accounting v

v
v v
v
v

Administration of Justice

Agriculture and Natural Resources

Horticulture & Landscape Maintenance

Turf grass

Nursery Management

Sustainable Tropical Crop Management
Auto Body Repair and Palnting
Automotive Technology

Business Gereg?t A’c] PATAYE s T v
Business Technology

< el e |a ||| | S]] <

e |en |||

Information Processing Specialty
Medical Assistant], 1l

-

e |l ||l ]|

Construction Technology v v )

Creative Media v
Culinary Arts v v

Baking v
Dental Assisting

< | <

-

Dental Hyglene
Early Childhood Education
Electronic & Computer Engineering Technology

information Security Specialist

Fashion Technology
Hospitality & Tourism

< el || S <)

Human Services

Community Health Worker/Health Navigator |

||| &)

Substance Abuse Counseling
Nursing Career Ladder

Nurse: Practical v

Nurse. Registered )

Nurse Aide )

Pre-Nusse Certificates v v
Liberal Arts )

Hawailan Studies v v

Natural Science v
Applied Business & Information Technology v
Engineering Technology J
Sustainable Science Manag v v
Marine Option Program v v

Visual Arts

Hawalian Music

< || | <

Music Studies
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Career & Technical Education

Carcer and Technical Educadon (CTE)
programs offer the Associate in Science
(AS) degree or the Associate in Applied
Science (AAS) degree. Addicionally, there
is a customized degree opportunity, the
Associate in Technical Studies (ATS).

Associate in Science

The Associate in Science (AS), a two year
degree consisting of at least 6O credits
entirely ac the college level (100-level or
above), provides students with skills and
competencies for gainful employment.

(- Ata Glance ———\
Associate in Science (AS)
Creative Media
Dental Hygiene
Early Childhood Education
Electronic & Computer Engineering
Technology
Human Services
General Human Services
Substance Abuse Specialty
Natural Science
Biological Science
Physical Science
Information & Communications Tech
Registered Nurse J

Associate in Applied Science

The Associate in Applied Science (AAS),
a 2-year degree consisting of at least 60
credits entirely at the college100-level

or above, provides students with skills
and competencies for gainful employ-
ment. Whilc this degree is not designed
for transfer directly into a baccalaureate
program, some AAS programs have agree-
ments with bacaalaureare degree-granting
institutions, and some AAS programs
may include some baccalaureate-level
course offerings.

AS and AAS Requirements

1. Satisfactory Completion of a
CTE Major:
Specific courses for each major are
described later in this sccrion.

2. General Education:
a. Quantitative Reasoning: 3 credits
3 credits minimum.

Refer to Program Maps for program
mathematics requirements. Gradua-
sion Requirement: If students seek o
apply Philosophy 110 to fulfill the AS or
AAS degree requirement in Quantita-
tive Reasoning, students must place into
Mathematics 100 or higher.

. English/Communication: 6 credits

6 credits in English 100, 102, 104,
106, 209, 210; Learning Skills 110;
Journalism 205; Speech 151, 251;
Communication 145, 210; or
Communication/Business 130.

3 credits of the 6 must be ENG
100 or ENG 106.

Nursing AS requires ENG 100(3) only.
English courses numbered 250 or above
meet Humanities requirements only.

Elective credits-AS: 12 credits
Elective credits-AAS: 9 credits

At least one 100-level course

each from Humanities, Natural
Science, and Social Science listed
below. For the AS degree and the AAS
degrees that have 12 General Education
elective credits, the remaining 3 elective
credits may be selected from any area
with the exceptions that: CTE majors
may not select electives from CTE
courses, and Business majors may not
select electives from Business courses.

Humanities:

Anthropology 235, ArdICS 161,
205, Art, Business/Communica-
tion 130, Dance, Drama, East
Asian Languages, English 104,
106, 209, 210, 250-257, Hawai-
ian, Filipino, Hawaiian Studies
(except 211), History, Humaniries,
ICS 161, 205, llokano, Japanese,
Linguistics, Music, Philosophy,
Religion, Spanish, Speech, Tele-
communications 261.

Natural Science:

Agriculwure 122, 174, 200, 253,
265; Anthropology 210L, 215;
Aqua; Astronomy 110, 110L; Bio-
chemistry; Biology; Botany 101,
105L; Chemistry; Food Science
& Human Nutrition 185, 285;
Geography 101 & 101L; Geology
& Geophysics; Hawaiian Studies
211L; Microbiology; Oceanng-
raphy 201, 201L; Pharmacology
203; Physics; Science; Zoology
SSM 201,202.

20/6. 10D
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Social Science:
Anthropology (except 201L, 215,
& 235); Botany 105; Commu-
nications (except 130); Econom-
ics; Family Resources 230, 244;
Geography (except 101, 101L);
Hawaiian Studies 211; Pacific
Island Studics 108, Political Sci-
ence; Psychology; Social Science;
Sociology.

3. Minimum of 60 credits:
These maximums may be applied:
a. 9 credits Cooperative Education;
b. 30 credits with CR grade.
Interdisciplinary Studies courses may be
applied.
60 credits for the AS degree must be ar the
100-level or above.

4, Grade Point Average:
2.0 (C) or better.

5. Residency Requirement:
12 credits toward a major must he
earned at UH Maui College. The
residency requirement may be waived
for cause or credit-by-examination
used with approval of the Vice Chan-
ccllor of Academic Affairs.

6. Graduation Requirement:
To be awarded the AS or the AAS
degree, students must complere an
Application for Graduation form
obtained from Student Services.
See Academic Calendar for deadline.

— Ata Glance

Associate in Applied Science
(AAS)

Accounting
Administration of Justice
Agriculture & Natural Resources
Horticulture & Landscape Maint
Sustainable Tropical Crop Mgt
Auto Body Repair & Painting
Automotive Technology
Business Cassers. 41, .\ b 4
Business Technology
Information Processing
Medical Assistant !}
Construction Technology
Culinary Arts
Baking
Culinary Arts
Fashion Technology
Hospitality & Tourism

(A}
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Career & Technical Certificates

Career & Technical Certificates

The Career & Technical Education pro-
gram offers three types of certificates based
upon the amount of credit required for
completion.

These three certificates are described below
in order of the longest to the shortest
program.

Certificate of Achievement

The Certificate of Achievement (CA) isa
credential awarded to students who suc-
cessfully complete designated CTE credit
course sequences that provide entry-level
skills or job upgrades.

These course sequences shall be at least
24 credits, but may not exceed 51 credits
(unless external employment require-
ments exceed this number).

CA Requirements

1.

Satisfactory Completion of a
Career & Technical Education
Major: Frogram Maps cite specific pro-
gram requirements.

General Education: 6 credits

3 credits in English 19 or higher, and 3
credits in Quantitative Reasoning.
Grade Point Average:

2.0 (C) or better.

Residency Requirement:

At least 12 credits toward che CA must
be taken at UH Maui College.
Application for Graduation:

To be awarded a CA, students must
complete an Application for Graduation
form obtained from Student Services.

See Academic Calendar for deadline.

At a Glance
Qertiﬁcates of Achievement (CA) )
Accounting

Administration of Justice
Agriculture & Natural Resources
Floriculture Management
Horticultural & Landscape Maint
Nursery Management
Sustainable Troplcal Crop Mgt
Auto Body Repair & Painting
Automotive Technolpgy
Business Coreers
Business Technology
Construction Technology
Culinary Arts
Early Childhood Education
Electronic & Computer Engineering
Technology
Information Security Specialist
Fashion Technology
Hospltality & Tourism
Human Services
General Human Services
Substance Abuse Counseling
Nursing Career Ladder

‘\\
W‘.-n.lbn len

\ Practical Nurse W,

Certificate of Competence

A Centificate of Competence (CO) is

a credential awarded for successfully
completing designated short-term credit
or non-credit courses that provide job
upgrading or entry-level skills. Credit
course sequences shall be 4 to 23 credits.

The issuance of a CO requires that
students’ work has been evaluated and
determined to be satisfactory. Students
must earn a GPA of 2.0 or becter for all
credit courses required in the CO.

k Therapeutic Activity Aide |, Il

LN VRS T O Pladeestid

Ata Glance

. \
Certificates of Competence (CO)

Administration of Justice
Corrections |, Il
Law Enforcement |, Il
Private Security |, Il
Agriculture and Natural Resources
Agricubtural Science
GIS in Ecosystem Management
Landscape Maintenance
Nursery Production
Pest Management
Sustainable Tropical Crop Production
Turfgrass Maintenance
Autobody Repair & Painting
Auto Body Refinishing
Corrosion
Automotive Technology
Brakes P ~
Business Gassers, Al et sheston
e-Marketing
Entrepreneurship®

Supervision {
Business Technology
Basic Office Skills - Pre-Business Tech
Business Technology
Medical Assistant |
Virtual Office Assistant
Construction Technology
Basic Carpentry Skills
Basic Drafting Skills
Construction Technology
Electrical Maintenance
Energy Production
Maintenance Painting
Maintenance Plumbing
Rough and Finish Carpentry
Small Equipment Repair
Sustainable Technology
Culinary Arts
Baker's Helper
Pastry Cook
Dental Assisting
Early Childhood Education
Early Childhood Education
Early Childhood Option
Preschool Child Development Associate
Electronic & Computer Engineering Tech
Electronic & Computer Engineering Tech
Information Security Specialist
Fashion Technology
Dressmaker
Fashion-Fabric Salesperson
Seamstress
Hospitality & Tourism
Human Services
Aging
Case Management
Dynamics of Family Violence
Cmty Health Worker/Health Navigator |
Substance Abuse Counseling I, I, il
Youth Development Practitioner
Marine Option Program
Marine Naturalist |, Il
Nursing Career Ladder
Nurse Aide Training
Pharmacy Technician

J
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Certificate of Professional e Ata Glance

Development (CPD Certificates of Professional
P (cPD) Development (CPD})
i . Automotive Technology
The Certificate of Professional Develop Heating & Air Conditioning
ment (CPD) is a college credential for Suspension & Steering
successfully completing designated short- .
R . Errepranausshirt™
term crcd.lt or non credit CT E courses Markating
that provide industry specific job upgrad Supervisiont
ing or entry-level skills. Credit course Construction Technology
sequences shall be less than four (4) credit Safety
hours. The issuance of a Certificatc of M Welding for Trades
. R arine Option Program
Professional Development requires that Marine Naturalist Il
the students’” work has been evaluated and Nursing Career Ladder
stated competencies have been met. Issu Adult Resldential Care Home Operator
ance of the CPD will not appear on the \ Medication Assistant D

student transcript.
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Business Technology
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The Business Technology carcer ladder is competency based and focuses on the skills, knowledge, and artirudes needed to prepare for office posi-
tions in government or industry. 'The curriculum includes specialdies, as well as general offerings, w broaden students’ background and to enhance
employment and promotion possibilities. The Business Technology umbrella offers credentials at four levels.

Cerrificate of Competence (CO) in Basic Office Skills reviews skills prerequisite to the career ladder program as well as for entry-level positons

such as Receptionist, General Office Clerk, or Clerk Typist. The CO in Medical Assistant 1 prepares students for medical assistant positions that

do not require a degree.

tary, or Medical Office Specialist.

Certificace of Achicvement (CA) prepares students for the more complex roles of Administrative Assistant, Computer Operater, Medical Secre-

Associatc in Applicd Science (AAS) degree advances skills and provides focus in two specialty arcas. The Information Processing specialty prepares

for responsible positions using integrated word processing, database, and spreadsheer applications, as well as for nationally recognized office
specialist cercification exams. Medical Assistant I1 prepares for work in out-patient or in-patient environments in positions that require an AAS
degree, including Medical Assistant, Doctor's Assistant, Medical Office Assistant, Clinical Assistant, and Health Unit Coordinator.

Grade C or bester in each required course (excluding electives) must be astained to qualify for all certificates and degrees. Required courses completed
through credit by examination with a CR grade may also be wsed toward Business Technology certificates and degrees.

%) Conract the program coordinator, Sanford Low, at 984-3305 or by email at sanfordl@hawait.edu for morc information.

Requirements for Certificate of Competence (CO):
Basic Office Skills - Pre-Business Technology: 5-8 credits

Business Technology 89(1), 70(1), and 121(3)

Mathematics 75, or placement at least Mathematics 82

(Summer bridge or Fall courses, articulation, or testing)
ENG 15 or 22(3), or placement at ENG 100

Note: At least four of the required credits must be complered from UH Masi College courses. Up to five BUSN credits may he satisfied through pre-
testing prior to registration, high school articulation or transcript evaluarion, or by obtaining program coordinator consent.

Business Technology: 16 credits
Business Technology 150 or Information & Computer Science 101(3)
Business "lechnology 161, Business 120, or Management4-8(3)

\\9
Medical Assistant |: 22 credits

Business Technology 150 or Information 8 Computer Science 101(3)
Business Technology 161, Business 120, or Management M8(3)
Business "lechnology 193v(1) \\ ¢

Virtual Office Assistant: 23 credits

Business Technology 121 or 123(3)
Business Technology 150 or Information & Computer Science 101(3)

Requirements for Certificate of Achievement (CA): 31 credits

All Business Technolagy CO courses(16), plus:
Business Technology 123(3), 151(3), 157(3)

Requlrements for Associate in Applied Science (AAS) Degrees:
Information Processing Specialty: 60-61 credits
All CA courses(31), plus:
Business Technology 110 or 261(3), 193v(2-3),” 232(3), 292(3)
Accounting 124 or 201(3)
Natural Science elective(3)

Business Technology 166(1), 170(3), 189(3)
English 100(3)

Health 129(3)
Nursing 100(6)
Biology 100(3)"
English 100(3)

Accounting 124 or 201(3)
Business Technology 151(3), 158(3), 159(3), 164(3), 193v(2)

Business/Communication 130 or Communication 145(3)

English 209(3)

Social Science elective(3) - 100 or above
General Education elective(3) - 100 or above
Two electives(G) from Information Processing map

Medical Assistant || Specialty: 62 credits Students who earn this degree also qualify for the Business Technolgy CC & CA by applying.

All Medsical Assistant 1 CO courses(22), plus:

Business Technology 123(3), 151(3), 166(1), 170(3),
185(3), 189(3), 193v(2), 292(3)

Accounting 124 or 201(3)

Pharmacology 105(1), 106(3), 107(3)

Business/Communication 130 or Communication 145(3)
English 209(3)
Social Science elective(3) - 100 or above

Note: Either 2 or 3 credits are required depending on prior work experience as approved by a counselor or program coordinator.
Note: ENG 22 or 55 may be substituted for the MedAsst [ certificate for those not going on to the MedAsst II degree.



Business Technology

Full-time Information Processing students would take courses in this sequence:

CO - Business Technology

First Semester (Fall) Credis
BUSN 150 or ICS 101 3
BUSN 161, BUS 120, or MGT i& 19 3
BUSN 166 Professional Employment Preparation 1
BUSN 170 Records & Information Management 3
BUSN 189 Business Mathematics 3
ENG 100 Composition | 3

16

AAS - Information Processing Specialty

Third Semester (Fall) Credits
ACC 124 Principles of Accounting, or

ACC 201 Introduction to Financial Accounting 3

BUSN 110 Office Computer Troubleshoot-Maing, or

BUSN 261 Web Page Construction Fund 8 Marketing 3
BUSN 193v Business Technology Coop Education 2-3
BUSN 232 Business Computer Spreadsheets 3
Social Science elechve 3

14-15

CA - Business Technology

Second Semester (Spring)

BUSN 123 Word Processing for Business

BUSN 151 Intermediate Business Computing

BUSN 157 Desktop Publishing For Business

BUS/COM 130 Business Communication-Oral, or
COM 145 Interpersonal Communication [

ENG 209 Business & Managerial Wridng

Fourth Semester (Spring)
BUSN 292 Integrated Office Procedures
Narural Science elective
General Educadon elective
Two electives(6) from this list, or other approved course:
ACC 125, 201; BLAW 200; BUSN 110, 158, 159, 237,
261, 286; 1CS 205, 214

Full-time Medical Assistant | (CO) and Medical Assistant |l (AAS) students would take this sequence:**

First Semester (Fall) Credits
*HLTH 129 Terminology for Health Careers 3
*NURS 100 Nurse Assistant 6

BUSN 123 Word Processing for Business 3
*ENG 100 Compasition [ 3
15

Summer Session (6 weeks)

BUSN 193v Business Technology Coop Education 1

Third Semester (Fall) Credits
ACC 124 Principles of Accounting I, or

ACC 201 Introduction to Financial Accounting 3
BUSN 151 Intermediate Business Computing 3
“BUSN 193v Business Technology Coop Education 2

BUS/COM 130 Business Communication-Oral, or
COM 145 Interpersonal Communication 1 3
ENG 209 Bus 8 Managerial Writing - Humanities elective 3
14

Second Semester (Spring)

*BUSN 150 or ICS 101 \ v

*BUSN 161, BUS 120, or MGT +8—

=BIOL 100 Human Biology - Natural Science elective
BUSN 166 Professional Employment Preparation
BUSN 170 Records & Information Management
BUSN 189 Business Mathematics

Fourth Semester (Spring)

BUSN 185 Processing Physician Orders

BUSN 292 Integrated Office Procedures

PHRM 105 Adminisoation of Medications

PHRM 106 Intro to Pharmacy - General Education elective
PHRM 107 Pharmacology & Treatment of Discases

Social Science elective

*Note: Courses required for MedAsss I (CO). MedAsst I students not going an to the AAS degree may substitute ENG 22/55 for ENG 100.
**Note: MedAsst II grads may receive Business Technology CO & CA by applying.

Credits
3

3
3

3

3
15

Credits
3
3
3

_
&l
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Cooperative Education

Cooperative Education (Co-op or intern-
ships) is an academic program which
offers students an opportunity to integrate
classroom-based theory with relared practi
cal work experience.

Students benefit by:

* earning academic credir (1-3 credits per
semester) for field experience related to
the major.

* gaining practical on-the-job experi-
ence that fosters development of skills,
competencies, and interest in a specific
occupation or career field.

« participating in ficld experiences that
validate career choices.

* enhancing employability, improve
resume, earning capability, and the
potential for career advancement.

« exploring or making a transition into
new careers.

* earning possible income whilc artending
college. It varies pending mentor/em-
ployer site offers paid or unpaid intern-
ship experience.

Field sites may be on- or off-campus, paid

or volunteer, part- or full-time. Coopera

tive Educartion faculey will approve and
orient field sites with participating busi-
nesses and organizations. Students develop
learning ourcomes, are evaluated for work
performances, participate in Laulima for
online assignments and attend monchly
seminar with guest speakers or individual

appointments, and develop a career pore-

folio. Co-op is currently available in these
programs:

Accounting (ACC 193v)
Administration of Justice™ (A} 293v)
Agriculture (AG 193v)
Auto Body Repair & Painting

(ABRP 93v)
Automotive Technology (AMT 93v)
Building Maintenance (MAIN 93v) N
Business Geseers-(BUS 193v) ..‘],;‘n“'lr-d“'"
Business Technology™ (BUSN 193v)
Construction Technaology
**Career Vocational Education (CVE 93v)
Electronic & Computer Engineering
Technology* (ETRO 193v, ICS 193v)
Fashion Technology (FT 93v)

“Program requires one or more semesters of Co-p.
**Ist year college students and students with less
than a 2.0 GPA. Clases lower than 100 level
courses may not count towars a specific academic
program. Please contact your counselor to confirm.

Liberal Arts majors are encourage to enroll
(CASE 193v, 293v, 393v, 493v), for career
exploration, and for professional develop-
ment.

Co-op credits arc variable by program re-
quirements and are based on one credit per
cach increment of 75 hours of work-based
learning. A Co-0p course may be repeated
for a maximum of 9 credits. Credits may be
transferable as determined by the receiv-

ing institution. For 393v and 493y Co-op
courses, students must be upper division
program majars; or consent. See the current
Schedule of Classes for specific course alpha
and CRNs (e.g., BUSN 193v, CASE 293u).
B Call 984-3318, or visit Ka Lama 207,

for information and assistance.

CareerLink

CarcerLink is staffed Monday through
Thursday, from 9:00 am - 4:00 pm; Fridays
by appoinument. The center is located in
Ka Lama 207. Job postings include on-
and off-campus employment.

On-campus student employment may be
accessed onlinc ar: hrep://sece.its.hawaii.
edulsece (a maui.hawaii.edul email account
is required to access this site).

Off-campus jobs may be accessed through
Job Center Online. Register at: hups://
www.myinterfase.com/mani/Account/Reg-
ister or in person at Ka Lama 207.

CareerLink offers career readiness skills,
including internships, cover letter, resume,
mock interview, and financial literacy;
professional development workshops; and
online resources (Career Spots, HireNet
Hawai'i, and Job Center Online are avail-
able to current students and graduates of
the UH system campuses).

¥ For information, call 984-3318 or visit
the CareerLink website at: www.maui.
hawaii.edu/careerlink/



KIRKENDALL, Melissa, Instructor, Anthropology 984-3235
BA, University of Hawai'i at Hilo

MA, PhD, University of Hawai'i at Minoa

KLEIN, Robyn, Associate Professor, Business 984-3345
BA, California State University; MS, San Diego State University

KOREY-SMI'T'H, Kristine, Associate 'rofcssor, ‘Ihe Learning Center 984-3345
BA, MA, Ohio University

KRUSE, Dan, Assistant Professor, Info & Computer Science 984-3324
BA, Augustana Coliege: MS, Marycrest College
LELLI, Thomas, Instructor, Culinary Arts 984-3478

AAS, Atlantic Cape Community College

LU, Liping, Assistant I'rofessor, Hospitalicy and ‘Tourism 984-3328
MS, PhD, University of Utah .

LOGAN, Gil, Instructor, Business Gaseses /| v itvn  984-3344
BA. University of Richmond, MLA, University of Richmond, PhD, Capella
University

LOUIE, Dean, Assistant Professor, Culinary Arts 984-3486
BA, California State University, Sacramento;

MLIS, University of Hawai'i at Manoa; AHLEI Certified Hospinlity Educator;
NRAEF Serv-Safe Certified Instructor

LOW, Sanford, Instructor, Business Technology 984-3305
BS, University of San Francisco; MEd, Univesity of Hawai'i at Minoa

MAEDA, Cheryl, Associate Professor, Fashion Technology 984-3292
€., Paris American Academy; BS, Universiry af Hawai'i

MARMACK, Tim, Assistant Professor, English 984-3230
BA, University of Hawai'i at Hilo; MA, University of Hawai'i at Minoa
MARZLUFT, Jcffrey, Librarian 984-3577

M.T.S. Boston University School of Theology;
M.L.LS. San Juse University School of Library & information Scicnce

MATSUDA, Shavann-Haevyn, Librarian 984-3584
M.L.LS. University of Hawai'i School of Library & Information Science
MCCORMICK, Linda, Instructor, ABIT 984-3326

BA, Arizona State University; BA, California State Universicy;
BS. Universirty of California, Davis; MBA, University of Phoenix

MEYER, Diane, Professor, Faculty Coordinator 984-3289
BS, California State University, San Jose
Fifth Year Diploma, MBA, University of Hawai'i at Minoa

MOORE, Johanna, Professor, Accounting 984-3468
BS, McMurry University; MBA, University of Hawai'i at Minea

NAGLE, Laura Lees, Associate Professor, English 984-3475
BA, Amherst College; MEd, Harvard University

NAKAHASH], Christy Ku'ulei. Instructor, Counseling 984-3247
BA, Chaminade, MEd, University of Hawai'i at Minoa

NARTATEZ, Susan, Assisrant Professor, Counseling, Molokai 553-4490
BA, MEd, University of Hawai'i at Minoa

NOMURA, Eri, Instructor, Counseling 984-3497

BA, MA, Western Michigan University

NUNOKAWA., Kari, Instructor, Direcror, Student Support Services Program  984-3572
BA, University of Washingron; MSCP, Chaminade University

OMORI, Craig, Instrucror, Culinary Arts 984-3690
AS. University of Hawai'i Maui College

OWEN, Jennifer, Associate Professor, Art 984-3202
BA, Princeton University; MFA, University of Oregon

PARK. Jung, Assistant I’rofessor, E17ECET 984-3423

BE, Kumoh National Institute of Technology
MS, PhD, Southern 1Hinois Universicy Carbondale

PATAO, Juliana, Assistant Professor, CarecrLink 984-3348, 318
BBA, MHRM, University of Hawai'i at Minoa
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PPAYBA, Shane, Assistant 'rofessor, Counscling 984-3496
BA, University of Hawai'i at Minoa

PEROS, Lorelle A.S., Associate Professor, Hospitality & Tourism 984-3343
BBA, University of Hawai'i: MBA, University of the Pacific

PERREIRA, Rosemary, Associate Professar, Nursing 984-3454
BSN. Bloormsburg University; MSN, University of Pennsylvania

PETERSON, Ellen, Assistant Professor, Public Services Librarian ~ 984-3582
BA, University of New Mexico; MLISc, University of Hawai'i at Manoa
PETITH-ZBICIAK, Carol, Assistant Professor, Nursing 984-3254
ADN, Mawi Community College; BA, Antioch USF-at-a-Distance

MS, University of Hawai'i at Manoa; APRN BC

PEZZOLI, Jean Ann, Institutional Rescarcher 984-3290
BA, MS, PhD, Universiry of Massachusects at Amherst

Credential, Applied Educational Rescarch

POTTER-DUNLODP, Julie, Associate Professor, Nursing 984-345%

BA, Carroll College; MN, University of Phocnix-Hawai'i

POWERS, Julic, Associate Profe Early Childhood Education  984-3291

BS, University of Arizona; MA, Pacific Oaks College

PULTAR, Erica, Instructor, Mathematics 984-3323
BA, University of Delaware, MA, University of Hawai'i at Mianoa

RALl, Buddhi, Instructor, Physics 984-3207
BS, Tribhuvan University; MS, Central Michigan University;

PhD Western Michigan University

RAYMOND, Ki'ope, Professor, Hawaiian Studies 984-3244
BA, Professional Diploma; MEd, University of Hawai'i 2t Minoa
RUTHERFORD, Clifford, Instructor, Construction Technology ~ 984-3246
NAHB/HBI CTE Residential Const. Instr. Cert. Ohio State Universicy
SALES, Feliciana, Assistant Profcssor, Nursing 984-3250
RSN, Northwestern University, Philippines; MSN, Universiry of I’hocnix
SANTOS, Tiana Malia, Academic Support Specialist Agriculrure  984-3752
BS, University of Hawai'i at Hile

SCHARNHORST, Anne, Associate Professor, Nursing 984-3646
BSN, University of Wisconsin-Madison; MSN, University of Washington

SCHLATHER, Timothy, Instructor, Human Services 984-3218
BSW, MSSW University of Texas
SHURILLA, Teresa, Associate Professar. Culinary Ares 984-3683

Cert., LeNotre Pastry School; Apprentice Cert, Le Gavrache London
BA, University of Hawai'i-West Oahu

SNYDER, Derek, Instructor, English 984-3308
BA, University of Hawai'i ac Hilo, MA, Univensity of Hawai't at Minoa

SPEERE, Christopher, Assaciate Professor, Culinary Arts 984-3690
AA, AS, Cicy College of San Francisco

ST. JOHN, Ron, Assistant Professor, Specch 984-334j
BS. Northern Michigan University; MA, University of Hawai'i at Minoa
STEIN, Lee, Professor, Human/Social Services 984-3338
BA, University of New Mexico, MAW, University of Hawai's

TAKEMOTO, Michael M, Associate Professor, Art 984-3249

BFA, University of Hawai'i: MA, MFA. Northern lllinois University

TAKUSHI, Kyle, Assistant Professor, Automotive Technology 984-3236, 3384
AA, Maui Community College; ASE Certified; State Mechanic Auto. License

TANGA, Dennis, Assistant Professor, Auto Body Repair & Painting 984-3214
AA, AS, Maui Communicy College; State Mechanic Automotive License

TENGAN, Marvin, Professar, Apprenticeship Coordinator 984-3404
BA, University of Hawai'i-West Oahu
TOLLIVER, Deorothy, Professor, Librarian 984-3583

BA, Indiana University; MLS, University of lHinois

VIERRA, Rosie, Assistant Professor, Dental Hygiene 984-3313
BS, University of Hawai'i at Minea; MS, San Francisco Sate University
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Sandy Baz, County of Maui

Susan Bendon, Community Representative
Kimo Correa, Southern Wine & Spirits Hawaii
Charles Head, The Fairmont Kea Lani, Maui
Mel Hipolito, Service Rentals

Gwen Hiraga, Munckiyo & Hiraga, Inc.

Brian Kakihara, First Hawaiian Bank

Carmen “Hulu” Lindscy, Office of Hawaiian Affairs
Audrey MacLean, Stanford University School of Engineering
Alec McBarnet, Maui Oil Company, Inc.

Glen Nakamura, Bank of Hawaii

Wendy Peterson, Community Representative
Martin Quill, The Quill Group

Michael Reiley, HNU Photonics

Grelyn Rosario, McDonalds

Kyle Sakamoto, Central Pacific Bank

Rob Stoner, S&F Land Company

Bruce U'u, Hawaii Carpenters Union

Karen Williams, Community Representarive
Leona Wilson, Communiry Representative
Diane Woodburn, Maui No Ka Oi Magazine

Accounting

Tania Ginoza, Asst. Controller, Hawaiian Commercial & Sugar Co.

Ron Kawahara, CPA, Runald A. Kawahara & Co. CPA's Inc

Roger Yamaoka, Divisional Controller, Hawaiian Cement

Mary Orwig, CPA

Trevor Tokishi, Exccutive VD, Valley Iste Community Federal Credit Union
Heather Wood, University of Hawai'i Maui College student

Administration of Justice

Alika Aray. MEO

Randy Awo, Department of Land & Natural Resources
Ruddy Bareng, Transportation Safety Administration
Onassis Burress, Sears Security

Brian Cade, Maui Community Correctional Center
Melissa Chimera, Haleakala Narional Park

Robert Faux, Attorney; UH Maui College, Lecturer
John Foster, Maui Police Department

Pedro Gapero (Pete), Liquor Commission

Bobby Hill, Maui Police Department

Leighton Kanacle, Maui Police Deparement

Phi! Lowenthal, Attorney

Joe McMannus, Four Seasons Security

Alan Nouchi, Maui Community Correctional Center
Bill Pacheco, Liquor Commission

Wayne Pagan, Liquor Commission

Mike Palazzorto, Grand Wailea Security

Ryan Rodrigues, Maui Police Department

Tracie Takatani, Community

Brooks Tamaye, Department of Land & Natural Resources
Clayton Tom, Maui Police Department

Gary Yaburta, Maui Police Department

Agriculture & Natural Resources

Steve Chiang, Agribusiness Incubator Program

Sumner Erdman, Ulupalakua Ranch

Keith 1deoka, Lahainaluna High Schoo! Ag. Department
Thomas and Eva Kafsack, Surfing Goar Dairy

George Kahumoku

Ted Radovich, Hawai'i at Minoa

Gerry and Janct Ross, Kupa'a Farms

Robin Shimabuku, CTAHR in Maui County

Heidi Watanabe, Waranabe Vegetable Processing, LLC.
Kennech Yamamura, Office of Economic Development
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Applied Business & Information Technology
Warren Adelman, Entreprencur

Mark Ausbeck, MEP

Jamie Dinkelacker, Google

Tim Georges, Boeing

John Helly, UCSD

David Kashiwamurz, Lt. Col. Hawai‘i Air National Guard
Tammie Kim, Oracle

Virendra Nath, HDEP

Shannon Sheldon, Atcorney

Takashi Sugimura, Entreprencur

Maile Williamson, First Hawaiian Bank

James Yenne, Entrepreneur

Auto Body Repair & Painting

Par Lindgren, Precision Auto Body
Jerry Kawahara, H&S Garden and Painc
Dennis Kinoshira, State Farm Insurance

Michael Tamanaha, K & R Autobody

Automotive Technology

Joselin Costa, Gemini Auto Care

Tim Hultquist, Kar-Mart

Dwayne Kim, Polynesian Adventure Tours

Hollis Lee, Maui Community College, Retired

Dennis Nakagawa, UH Maui College, Lecturer

Nathan Perrcira, Pacific Heavy Equipment 8 Auto Repair
Chester Rafanan, Pfleuger Acura Maui

Dennis Sasai, CTE Coordinator DOE System

Ivan Watanahe, Jim Falks Vallcy lsle Mators

Business Gacaacs ‘l,"\n‘ 1 v mfo

Johanna Amorin, Jobline X-Press

Hilary Bingman, HC&S

Frank DeRego, Jr., Maui Economic Development Board
Warren Kwan, Enterprise Holdings

Galen Nakamura, Bank of Hawaii

Maile Williamson, First Hawaiian Bank

Business Technology

Deanna Garcia, Akimeka LLC

Johanna Amorin, Jobline X-Press

Hilary Bingman, Hawaiian Commercial & Sugar Co.
Leticia Hedani, County of Maui

Lance Hiromoto, Cuunry of Maui

Doryann Howard, Sears

Tommy Howard, Hawaiian Commercial & Sugar Co.
Lalainc Pasion, MEDB, Inc.

Lani Pelayan, Enterprise Holdings

Merle Minami-Shima, Maui Electric Company
Kirsten Szabo, Maui Memorial Medical Center

Jorge ‘I'irona, Central Pacific Bank

Construction Technology

Willy Bennet, Encrgy Consulting Associates, LLC

Bryan Dyer, Andaz/Hyart

Mike Gerrey, Habirat for Humanity

Melvin Hipolito, Service Rentals

Robert Hoonan, Montage Kapalua Bay

Thomas Howard, HC&S

JoAnn Inamasu, Goodfellow Brothers

Phil Johnson, Reicke, Sunnland & Konu Architeas
Ellsworth Kalawaia, Honua Kai Condominium Association
Donn Mitsuyuli, Dept. of Labor Relations, Workforce Development
Lisa Paulson, Maui Hotel and Lodging Assaciation

Cliff Ryden, Blue Pacific Energy

Christian Tackett,Carpenters Local 745

Lars Werner, Cucting Edge Development Hawaii

Mike Yap, Yap Elecuic
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Safe Zone Program 62
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Sea Grant 57
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Selective Service Registration 84
Sexual Harassment Policy 82
Small Business Development Cnte 8
Smoking 81
Space Grant College Program 58
Standards of Progress 83-84
STAR Advising Tool 60
Student Conduct Code 83
Student Life, Government 61
Student Publications 61
Student Right to Know Act 62
Student Support Services Program 6l
Summer Session 7
Sustainable Science Mgt, BAS 16-17
TB, MMR Clearance 68,88
Telephone Numbers 1,4,144-147
Topics Courses 57
Transfer 57, 60, 78-80
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Transcript Requests 69
Tuition and Fees 68-69
University of Hawai'i Center, Maui 1,7
Upward Bound 61
Veteran Assistance, Standards 66, 84
Visual Ants, ASC 25
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Work Study Program, Federal 64
Writing Intensive Courses 90
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