UNIVERSITY OF HAWAI'I
CODE REQUEST FORM FOR ACADEMIC PROGRAM CODES

| Date: 4/24/15 - Effective term of request {Semester-Year}: Fall 2013
Name: Debie Amby Title: Banner/Curriculum Specialist

Campus: UM Maui College Office/Department: Academic Affairs

Phone: 808-984-3378 Email: debie@hawaii.edu

- Bannerforms: SMA

NTRATION:CODE

[nstitution: UH Maui College (MAU) E] College: Instructional (IN) Department: Business Technalogy (BTEC)

[ ] New program code Change/replace existing program code: Delete AAS-BTEC-LGLO (Legal Office Specialty)

Level: @Undergraduate DGraduate DFirst-Professional [:IPost-BaccaIaureate [:lOther:

Degree: Certificate: B

If requesting an existing Major code and/or Concentration code in Banner:

Existing Major: Existing Concentration: )
Code Description Code Description

If requesting a new [] major code or [ ] concentration code that does not exist in Banner:
New Code [4 char/space limit]: . Description [30 char/space fimit]:
If a similar major/concentration code exists in Banner, please list the code:

s this major/concentration code being used the same way at other UH campuses?

Is 50% or greater of the classes in this program offered at a location other than the Home Campus? D Yes [_|No
(Please consult your Financial Aid Officer on Program Participation Agreement impact)

Is this program/major/certificate financial aid eligible? D Yes D No {Financial Aid Officer consultation required for all new program codes)

Should this program be available for applicants to select as their planned course of study on the online application? |:| Yes |:| No
{if yes, students may select the code as their pnly program of study.)
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UNIVERSITY OF HAWAI'|
CODE REQUEST FORM FOR ACADEMIC PROGRAM CODES

Replacing or eliminating an existing program code:
If replacing an existing program code, are current students “grandfathered” under the old code? []Yes No
Should the old program code be available for use in Banner? Yes [_]No

Will the old program code be available for: Banner Module Yes No Ending Term {Semester-Year)
Online Application D 20151o{Fall-2044)— § UL Ly 20 fl}-
Recruitment (] 201510(Fall2014)
Admissions Ol 201510(Fall 2014) - V'
General Student Il
Academic History ]

2 CERTIFICATESONLY:

Does this certificate qualify as a Gainful Employment Program (Title 1V-eligible certificate program)? [] Yes [ no
(Please consult your Financial Aid Officer or see: http://www.ifap.ed.gov/GainfulEmploymentinfo/findex.html}

For new certificates approved by the Chancellor, the related BOR authorized academic program is: Business Technology (BTEC)

Campus code (3 charl: Campus description {30 char/space limit]:

College code [2 char]: College description [30 char/space limit]:

Division code [4 char/space limit]: Division description [30 char/space limit}:

Department code [4 char/space limit]: Department description {30 char/space limit]:
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UNIVERSITY OF HAWAI'I
CODE REQUEST FORM FOR ACADEMIC PROGRAM CODES

4. NEW COURSE SUBIECT CODE (Subject Alpha) Banner form: STVSUBJ
College: Department:

Subject code [4 char/space limit]: Subject description [30 char/space limit]:

5. NEW MINOR (Minor codes are listed on the Major code table) Banner form: STVMAIJR
Minor Code [4 char/space limit]: Minor Description [30 char/space limit]:

Please briefly describe your request and explain why you are requesting the code(s):

The Business Technology Associates in Applied Science degree Legal Office Specialty is being deleted. The Business Technology Advisory
Board deemed it no longer applicable because there is no market for this field and employers prefer to train their employees.

SUPPORTING DOCUMENTATION

Please see the Code Request Guide for the required supporting documents to be submitted. Documents submitted with this form:
[ ] Board of Regents meeting minutes and supporting documents provided to the BOR
[T] mMemo from UH President
[] Memo from Chancellor
D Curriculum (required for requests for new programs/majors/minors/certificates)

|:| Gainful Employment Program notification to the US Department of Education

[] other:
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UNIVERSITY OF HAWAI'l
CODE REQUEST FORM FOR ACADEMIC PROGRAM CODES

CAMPUS VERIFICATION
r /
Requestor Signature DWWL%/ = Date ‘S!—/ b/’ S
Registrar (If different from Requestor)
= . MAY 7 2012
Oitherine B0
Print name / Signature Date

Email/memo in lieu of Registrar's signature may be attached

Fmanc I Aid Officer (FmeiaI Aid Officer consthilﬁ\t program codes) o
Clahana MY | $-(o1y

Print name / U Signature Date

Email/memo in lieu of Financial Aid Officer’s signature may be attached

For Community Colleges, verification of consultation with OVPCC Academic Affairs: ;
Su'z,au,Q, \2)&71(-”\ 07?7@ /Q-Qw—:—m_ﬂ- g/(;s’ffa”

Print name ; U Signature Date
Email/memo in lieu of signature may be attached

Send completed form and supporting documentation to:
Institutional Research and Analysis Office (IRAO)

1633 Bachman Place Email: iro-mail@lists.hawaii.edu
Sinclair Annex 2, Room 4 Fax: 808-956-9870
Honolulu, HI 96822 Phone: 808-956-7532

After all required forms and supporting documents have been submitted, please allow at least two weeks for processing by IRAO and Banner
Central.

FOR INTERNAL USE ONLY Date form/docs received:
Program code [12]: Program Description [30]:
CIP code [6]: CIP description [30]:
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Office of the Chancellor

UNIVERSITY of HAWAI'l®

MAUI COLLEGE

May 8, 2015
MEMORANDUM

TO: Dr. Risa Dickson

Executive Vice#Tesident for Academic Affairs

FROM: Dr. Lui Hokoal
Chancellor, UH W8 ollefie

SUBJECT: Program Action at UH Maui College

| have approved the following program actions so that the necessary program codes can be established
in Banner,

If you have any questions or concerns, please let me know. Thank you for your assistance.

NEW

Associate of Applied Science — Business Technology - Medical Assistant Il (AAS-BTEC-MA2)
Certificate of Competence - Aging (CO-HSER-IAGE)

Certificate of Competence - Virtual Office Assistant (CO-BTEC-VOA)

Certificate of Competence - Therapeutic Activity Aide Il (CO-NURS-TAAZ2)

Academic Subject Certificate — Hawaiian Music (ASC-HMUS)

Certificate of Competence — Community Health Worker (CO-HSER-CHWN)

Certificate of Completion — Therapeutic Activity Aide Il (CC-NURS-TAAZ)
(create and later replace with CO-NURS-TAA2)

Certificate of Completion — Community Health Worker (CC-HSER-CHWN)
(create and later replace with CO-HSER-CHWN)

DELETE

Associate of Applied Science — Business Technology — Medical Office
Associate of Applied Science - Business Technology — Health Unit Coordinator
Associate of Applied Science - Business Technology — Legal Office

CC:  Pearl Iboshi, Director of IRAO
Suzette Robinson, UHCC Director of Academic Programs

2002-2003 008 ey it 2008 SSERDE, 2009 310W. Ka'ahumanu Avenue

i’ﬂ-’CSSE MetLife Foundation | THHES Z—=  Bellwether President’s Kahului, HI 86732-1617
Best-Practice College Y ﬂ\% Award Recipient Higher Telephgr;ii ggg ggtgg:g
Award Recipient Education :

A Website: wwwv.maui.hawali.edu
Community

Service An Equal Opportunity/Affirmative
Honor Roll Action Institution



Revised 02104112

20)2, 4]

Curricujum Propesal Number

Curriculum Proposal Cover Sheet — Program/Degree/Certificate

Routing procedure - Official Sighatures on Signarure Page

Proposal Type:

Program Name: PTEC- hbS - Leqfﬁ Office S:ffﬁfdlfl/

or |:| 3
Course Alpha & Number: I___I Addition

S Modification
Author: (,L{ itha Pasayal Delstion
Date of Activity:

Author Signature

Curriculum Representative Signature

Department Chair Signature

Curriculum Chair Signature

Proposals Posted in Website for General Review

Academic Senate Chair Signature

Chief Academic Officer Signature

Chancellor Signature

NEW DEGREES ONLY! Chief Academic Officers Approval
NEW DEGREES ONLY! Board of Regents Approval

Signature Sheet Returned to Curriculum C hair

Distribution, Posting and Follow-Up:

Notify Proposers of Approval

Banner & IRO Input

Catalog Input Complete

Articulation Forms Forwarded to Articulation Coordinator
Five-Year Review Database Updated

Originals Filed in Chief Academic Officer's Office

Registrar & Counseling Notified



Curriculum proposal number

Curriculum Action Request (CAR)- Deletion- University of Hawaii Maui College

1. Author(s)Cyrilla Pascual
2. Authors' Departments(s) Business/Hospitality Department
3. Date submitted to Curriculum CommitieeNovember 9, 2012

4. a. General type of action? [_Jcourse [ Iprogram

b. Specific type of Deletion

| |course

|_|certificate

|_|from program

_|program Name of Program Follow appropriate steps for Program Deletion
Xlother (specify)Delete the Legal Specialty from the Business Technology Program.

5. Reason for this curriculum action: Since 2005 there were less than a dozen students
interested in this specialty. After meeting with our advisory board, their advice was to delete
the specialty because there is no market for this field and employers prefer to train on- the-
job.

6. Existing course
Alpha Number Title Credits

7. Is this course cross-listed? [yes [no Hyes, list course
8. Revise current UHMC General Catalog page(s}) 43, 44

9. Is this course

a. prerequisite for another course Oyes [lno  If yes, list course
b. corequisite for another course Cyes [no If yes, list course
c. part of a program map or sequence [_lyes [ Ino If yes, list program
d. part of a certificate or degree Clyes  [[lno  [f yes, list

Are CAR forms included for changes in a through d above? [lyes [no



Business Technology (AAS, CA, CC, CO) ~ 43

The Business Techuology carcer fadder is comperency hased and focuses on the skills, knowledge, and actitndes needed tn prepare tor oflice posi-
tions in goverment or industry, The curricalum includes speciaues. a5 well as penvead oiferings, 1o broaden students Laxckground and ur enivine.
cmploviment and pramation possibilies. The Rusiness Technolagy nembrella offirs wicdenals s¢ four levels,

* Centificate af Competence (CC) in Basic Office Skills reviews skls precciusite e balasee of the career ladder program. Competeney aruun-

ment may he demunstraced dhrough pre-tusting prior to registration, high kool articulation or transeript evaluacion, or waived with consent of
the program canrdinator.

.

Cenificate of Complenen (CCH i Business Technology prepares students for entiy-level positions such as Recepionist. General Olfice Clerk,
File Cleek, or Cleek Typist, The Medical Assistant | Certificate of Conpletian prepares students for Medical Assistant positions that do
require 1 degree.

Certificare of Achicvement {CA) prepares studencs for the more comples roles of Adnipisrarive Assistant, Computer Operatne, Medical Secre-
iy, or Medical Office Speciulisr.

Assuciate in Applied Science (AAS) degree advinees skills and provides focus i three specialry areas, “the Informarion Urocessing specraliy e
pares stwdents for responsible positions using integrared word processing, Jatibase, ind spreadsheet wpplicarions, s well as preparing tor nation.

ally recognived nffive specialis certification exars, #He Frerr-eHhresrerivrer

" M L il : [ FY
R LA Lkl R L et i ) I B 4031~ g 1 T -

The Medieal Assistant 1 specialiy prepaees scudents o work in eitaer an in-patient ar QUL pRtiCnt envirnment in pasitions that sequire an A\Y
degree. Thess inchads Mledical Assistant, Docracs Awivtant, Medieal Ofice Assistang, Clineal dssstane and Health Ui Caardinanor

Mujors ave encoeraged 1o wieer wish the prograni coordinator enrly in ther sentelies for acielermg aoforsing Grace Cur beeter in cuch veiuned eonrse

texelidding fevtied st be attazned to riilefy fior il cevisicaes and degrees. Rewprared cowrse, cumpleseed thrategh redie by exanvnaton roatle o CR ke
ey alio b sesed torward Business Techuulogy certificaies and degrees.

-

B Contaer e program coardinaror, Cyrilia Tascual ar Y84-3344, ar by enail e qrrillagehavaitelu for more infarmarion,

Reguirements for Certificate of Competence (CO):

Basic Office Skills - Pre-Business Tech nology: 5-8 credits tSecmanier bridge or Fill coterees, avticiduinm, o it
Busings Tedhmology 8901), 701 and 125(3) FNG 22 or 55030 o1 placemient ac FNCY 100

Mazhemanes 18 or plcement ar Mathemarics 82
Nove The 00 iv s ardeed ty siebonnts woba cmmiplete at feiss four of the veqred crediis theviggh enrallitent oo UH Mo College vuases Uporo tir e
BUSN credits umy be saee fied througlt pre-teirns prior o regtvation, Dl seloed ces tedations ar b wor evaltution, oy by whininimg prosrag
Sl "ﬂ,.' Wagler calise .

Requirements for Certificate of Completion (CC):

Business Technology: 16 credits .

Braness Fechnology 161 ar Business 12003 g~ .\4{.}7 It ‘E(B) Business Technology 166015, 7003, 1893;

Business Technology 150 ar Informazion & ¢ ‘nmputer Science 101035 Caglisk tui3)

Medical Assistantl: 23 credits ,

Business Technology 161 ar Busnes 120300 M GTH 8( 3) Biviogy Hith 3

Rusinew Technology 150 or loformanon & € vmputer Saenge 1001310 Engtish 22 01 53 or 10073,
Buamess Technelogy 193e(1) Nurang 100, Stify

Requirements for Certificate of Achievement (CA): 31 credits

Al Briiess Bedaalagy O vegnaremmonss (160 2l Businesss Commun:eanng 136 0 Communicision §4513.
Busiaess Tedhnntogy 123030, 131,35 {3700 English 209(3,

S i 5 e s




as i Business Technology (AAS, CA, CC, CO)

Requirements for Associate in Applied Science (AAS) Degrees:
Information Processing Specialty: 60-61 credits
AU CA coures 131, plus:
Business Technology 110 or 26113), 193w(2-3)," 132{2). 292(3)
Accounning 124 ur 201(3)
Natural Science detive(3)
Sncial Seience elecrive(3i

Natural Sciencewhterivet)
Socigl SckerTe elective(3)

Medical Assistant )l; 64-69 credits***

A Mleclicil Assrseant I CCL23, corrses. phue:

Business Technolugy 123(3), 151031, 15723, 1661, 17t 3,
PRI LRU03), 1A (14,000 Jy 3y

Acconnnmg 124 ur 20103)

[’h.lf‘ln‘.l(.'ufnf_:'\' 106(3)

“Noee Fvan 223 ovedier af BUSN 193t ire swepurtvel depeneding o the itndenss pricr work

"UNIVERSITY OF HAWAT'I

General Education elective(3)
Any two progian electives{G) ronn the [ollowipg Jist:

Accounting 13303}, 201¢3); BUSN 1 10(3). 23703, Jntﬁn)a%[%)

[nformytion & Crmpurter Science 205(3), 21404,

fisiness Law Hoo(z)

Busness | WA

Busines ive (3]

3 Fdocarion el el 3)

Faghsh 1O0(35,77* 2001 43

Msnzess/Coamnmicanony L3 ar Conmntinreatuon | 134
Social Suicnee elecuve (3)

General Fducation eleceve(3)

expertence. Lol a comselon, ihe piag L onrdving

s, or appruprtte fiedty mentder w derer i your FOHITORN

YNt O ather conases approved iy the prugnat concditator,
HRA VT
el vty appdy for these conificate,

AT

Stadents who copplete the Medeead Hieisnne 1] 43 degrce soell wlo be quuadiped 1o iecerie the B e Fechnulogs € C and € 1 ernirute,

Sraelents are roquired fo e onte credie of BUSN T930 foor the Nived At [ CC cnd e aedelrsionid wste ercelt for the Med For 11448 dea o
Aw optional twa recis nay e saken satisfe o putciiciom retesrenions fov staddents planning o worl w0 Raaser Posonorente
ST Nover FPENCE 100 weas wied 1o sitishy the Med Ay 1 0C vecgitirensent, creelty vequiredd for the Med Ant 1 AAS a0 rechiced By 1

{ Full-time students in infarmation Processing uFﬂg&Oﬁﬁw&p&h&?&ould take courses in this sequences:

(CC} - Business Technelogy (CA) - Business Technology

Fiear Semurer (Fal ) Credin Second Semester (Spring! (IATIN
BUSN T6T Cistomer Service, or — BLSIN 123 Xind Processing tor Bustzess 3
BUS 120 Pemciples of Business @ ’\ll é by E 3 BUSN 3 Tntamudiate Buaness Compunng A
BLSN 130 Intoduction © Business Computing. or FUSN ST Dredhiup Publishing for Businew ;
[CS 10 Tigsead wouls For che Infonmatien Wrld 3 BUS CON THY Busimess Commmication-0Oal o
BUSN 166 Mratesaonal Employment Preparation I Communication 143 Inrerpersosad Commusucazion | 3
BUSN 170 Records & Information Mamapemens 3 NG 200 Business & Manageia Woieing K
BUSN 189 Busiewess Machemaries 3 3
FNG 100 Composision ] 3
i
(AAS] - Information Processing Specialty m'tega{-G\*ﬁ»ee-S.p.eml;}-E/
Haied Semester Geally Credits  Fourth Semester {Springs Credin
ACC 1 Prinaples of Accounting, or BU™N 292 Ineegraed $Wiee Proced s i
ACC 201 Inooducnon to Fsanciad Accounting A Nl Sciency eleetive 3
BUSN T HE Odice Computer droubleshoo: Mann. or tienera) Fducarion elerive i
BUSN 201 Wl {uge Constrition Fuid & Markeung 3 laformaten Procesang Speciaity. Progeam clectize 6
BUSN 1430 Business Technulogy Caop Feducarim A VOIS 200, BUSN 116, 237 261, 108 205, 24
Sacnt Seiviee elecnive 3 (37 =

tta Frocessing Specialey; BUSN 232 Busa Conpuser b readsheer
gt Q
£ tHerenmene of by 3

14-13

‘N, (Do

sovonLes along ax et wppin el gt coare, wg

BLSN 286 Legal Timinolopytd =).m<-l—3nmvﬂm+$rl 4, &+

is



MAUI COLLEGE

Full-time CC students completing enly Medical Assistant | wou

{CC} - Medical Assistant [

First Semescer 1Fall)

NURS 100 Nurve Aide Training

MNURS 30 Fealih Unir Coordinaror

ENG 22 Introduction 10 Compositian. or

FNG 335 Business Communications — Written, or
ENG T Compnsinen §

Full-time AAS students completing both Medical Assistant | and Medica
{CC) - Medical Assistant | plus some courses required for

Firat Semmesrer (a2l

NURS 100 Nurse Aide Training

NERS 30 Health Unit Coordinaror
BUSN 123 Word Processing for Business
NG Compennion

{AAS) Medical Assistant I} includes Business Technology CC, CA*

Hurd Semosier Halli

A2, Mrinuiples ut Accou wng |, or

ACC 200 bnreduedon w Financial Accounting
BUSN 13T intermediate Businesy O ::m|\umu_
e S e s B rbtishrpu-torB

RUSK 193 Business Technology Coop Fducarion
BUSACOM 130 Business Communication-Qral. or

tHirH s

Coramunizition 145 Interpersumal Communicazion |

ENG 209 Business & Managerial Writing

AV
atizel ki applz for thae certificates.

Crediis

¢

Credins

| IV Y

Coredirc

-

e

(::k fm

Business Technology (AAS, CA, CC, CQ)

Id take courses in this sequence:

Second Semester (Spring]

BUSN 161 Customer Service, or
BUS 120 Panciples of Business (o~ M@Tl
BUSN 130 Introduction o Business Computing, or
[CS 101 Digical Tonk for the fnfrrmazion Wird
BIUL 100 Human Riolagy

Summer Se<sion 16 weeks)
BUSI P93v Business Technology Coop Educarion

Second Semster (Springi

BUSN 161 Constomer Service. nr
BUS 120 Prnciples of Business ¢~ I\'fé? t
BUSN 130 lunaduction to Busdne: G Lompuieng
ICS 101 Pl Tuols for ke Tatarman m ol
BLSN 166 Pratessiomal Fiaplavment ! IEpITation
BUSN 170 Reconds & Information Management
BUSN 189 Busness Mathemarics
BICL 100 Human Biology

Summezr Session ¢ weeks)

BUSN 193¢ Buainess fechnology Coop Education

Fourth Semester - Spring

BLAN 183 Processing Physicisn Orders

17

I Assistant ll would take courses in this sequence:
Business Technology CC, CA

[

Cre

Cre

dins

-

o

ies

Credhrs

3

BU™SN 193y Business Fechinale 2y Laop Fducaton treguned only

ror students planniog o werk ac Kuser Pertnanente,

NUSN 292 terepraced Orfice Procedisies
emrersFrimorron-clestive

Socl Suence clecrive

PHARM 106 Innoducton ro Pharm, wy lechnology

PHRM 1020 1) 104 ) 10G(1)

Seudeinti who compleie the Medeeal Auntene 11118 degree nedl i g be quesizfied asveczs e the Bonieo Trofioin i

st

is

ey

-2

A
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University of Hawaii Maui College
Curriculum Action Request (CAR) Signature Page

Cgf‘u/f—&i/ g ol ’1’//4'[//9\

Proposed by: Autlzo%r Program Coordinator ate

Wo e~ h’N(lL

Checked by: Academic Subject Area Representative to Curricilum Committee Date

Of{ﬂf/yp;/ /4%‘& ”//(‘L/fa\

Requested by Departmeny: Department Chair Datk
Recommended by: Curiculum Chair Date
% %Lﬁ,@w /;—//0./ >
App%ff by Academic Senate: AgademjeiSenate Chair /Date’
—1
710 77

4

Endorsed by: Chief Academje Officer Date

/

Approved by: Chancellor Date



University of Hawaii Mail - Ending Terms for AAS-BTEC-LGLO https://mail.google.com/mail/u/1/?ui=2&ik=ffdf32840c&view=pt&searc...

1of1l

UNIVERSITY
of HAWALI'I Princess Soares <pfrederi@hawaii.edu>

SYSTEM

Ending Terms for AAS-BTEC-LGLO

Debie Amby <debie@hawaii.edu> Wed, Jul 22, 2015 at 11:06 AM
To: Princess Soares <pfrederi@hawaii.edu>

1. Effective Fall 2013 semester, old program will no longer be available to admit or recruit students.
2. Effective Fall 2014 semester, old program code will no longer be available to enroll or award degree to students.

Thank you for waiting.
Debie

On Mon, Jul 6, 2015 at 8:27 AM, Princess Soares <pfrederi@hawaii.edu> wrote:
Hi Debie,

To clarify the ending terms for this program, please complete the following statements:

1. Effective semester, old program code will no longer be available to admit or recruit students.

2. Effective semester, old program code will no longer be available to enroll or award degree to students.
Mahalo,

Princess

Princess Soares

Institutional Research Analyst
Institutional Research and Analysis
University of Hawai'i System
Sinclair Annex 1, Room 1

1633 Bachman Place

Honolulu, HI 96822

Phone: 808-956-5464

Fax: 808-956-9870

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the intended
recipient s and may contain confidential and privileged information. Any unauthorized review, use, disclosure or
distribution is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy
all copies of the original message.

7/22/2015 2:41 PM



