University of Hawai‘i REPLACE PROGRAM CODE

Code Request Form for Academic Programs Form #CR-AP2
Modified June 2017

Date: 01/22/2019

REQUESTOR CONTACT INFORMATION

Name Ross Higa Campus Leeward CC
Title Assoc Professor/Management Program Coord Email  higaross@hawaii.edu
Office/Dept Management/Business Division Phone 455-0284

NEW PROGRAM CODE TO CREATE

Institution LEE - Leeward CC Campus LEE - Leeward CC
Level UG - Undergraduate Effective Term Fall 2019

(Mafc:gaems) Description Check if requesting new code:
College (2) IN Instructional [ ] see Banner form STVCOLL
Department (4) MGT Management & Industrial Rel [] see Banner form STVDEPT
Degree/Certificate (6) SEE ATTACHED SPREADSHEET [ ] see Banner form STVDEGC
Major (4) MGMT Manadment See Banner form STVMAIR
Concentration (4) D See Banner form STVMAIR
Minor (4) [ ] See Banner form STVMAIR

If a similar major/concentration code exists in Banner, please list the code:

Justification to warrant a new major/concentration code similar to an existing major/concentration code:

Presently, 2 and 4 year Management programs use the same major and CIP code. The skills acquired in a

2 year program are different from those acquired in a 4 year program. New CIP: 520204

Is this major/concentration code being used the same way at the other UH campuses? [] ves [:] No

Should this program be available for applicants to select as their planned course of studyonthe [ ] Yes [ ] No
online application? ifves, student may select the code as their only program of study.
RULES PERTAINING TO FINANCIAL AID AND 150% DIRECT SUBSIDIZED LOAN LIMIT LEGISLATION

Is 50% or greater of the classes in this program offered at a location other than the Home (] ves [] No
Campus?

Is this program/major/certificate financial aid eligible? IE/ Yes |:| No
Does this certificate qualify as a Gainful Employment Program (Title IV-eligible certificate D Yes E No
program)?

See hup:/Avww ifap.ed gov/Gainful EmploymentInfo/index. htm!

Program Length

(In academic years: decimals are acceptable.) The length of the program should match what is published by the campus in any online
and/or written publication.

Special Program Designations A B N P T Ju
See Special Program Designations Code Definitions on IRAQ Program Code Request webpage
Required Terms of Enrollment [] Fall [] spring [] Summer [] Extended

IRAO USE ONLY: DATE RECEIVED
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University of Hawai'i

Code Request Form for Academic Program REPLACE PROGRAM CODE

Codes

EXISTING PROGRAM CODE TO REPLACE
Program Code SEE ATTACHED SPREADSHEET  program Description SEE ATTACHED SPREADSHEET

Institution Leeward CC Campus Leeward CC

Coliege Instructional Department Management & Industrial Rel

Level Undergraduate

Are current students "grandfathered” under the program code? 1 ves [0 wNo
Should the old program code be available for use in Banner? [i[ ves ] nNo
Effective 202010 , old program code will no longer be available to admit or recruit students.

Term (ie. Fall 2014)

This will turn off the online cpplication, recruitment (effects Banner forms SRASUMI and SRAQUIK) and admissions (effects Banner
forms SAADCRV, SAAADMS, SAASUMI, SAAQUIK, and SAAQUAN) Banner modules.

Effective | 202310 , old program code will no longer be available to award degree to students.
Term (ie. Fall 2014)

This will turn off the general student {effects Bonner form SGASTDN| and academic history (effects Banner form SHADEGR] Banner
modules.

ADDITIONAL COMMENTS

ATTACHMENTS

BOR Approved: Associate, Bachelor and Graduate Degrees, and sole credential certificates

I:] BOR Meeting Minutes & Supporting Documents OR Memo with President’s Approval, with ¢c¢ to Vice President for
Academic Planning and Policy.

(] curriculum

Chancellor Approved: Certificates {eg. Certificate of Achievements, Certificates of Competence, Subject Certificates,
Academic Subject Certificates) & Associate in Technica! Studies [ATS) Degree

7] Memo from Chancellor to Vice President for Academic Planning and Policy regarding program action.
L] curriculum

VERIFICATIONS
By signing below, ! verify that | have reviewed and confirm the above information that is pertinent to my position.
Registrar Financial Aid Officer For Community Colleges,
{Print Name) {Print Name) verification of consultation with
OVPCC Academic Affairs:
Grant Helgeson Gregg Yoshimura Tammi Chun
. ' ) _‘,n'
P Wi spila A~ w1200
Signature Date Signgt(‘)/re ) Date Signature Date

Form modified: June 2017
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UN IVERSITY Office of the Vice President for Community Colleges
i Academic Affairs
of HAWAI'T’
SYSTEM
December 26, 2017 RECEIVED
MEMORANDUM 18 JW 17 P2103
TO: David Lassner
President e i
:SITY OF HAWA
o U LS SENT S OFFICE
VIA: Don Straney . '
Vice Preside r Academic Planrjing and Policy
VIA: John Morto
Vice President for Community Colleges
FROM: Peter Quigl
Associate Vic sident for Academic Affairs, Community Colleges

SUBJECT: RESCIND LEEWARD COMMUNITY COLLEGE MANAGEMENT PROGRAM
NAME TO OFFICE MANAGEMENT AND SUPERVISION

SPECIFIC ACTION REQUESTED:
It is requested that the program name change for Management (MGT) to Office Management
and Supervision (MGMT) per memo dated August 14, 2017 be rescinded. Program name

should remain unchanged as Management.

RECOMMENDED EFFECTIVE DATE:

Upon approval

ADDITIONAL COST:

There is no additional cost associated with this request.
PURPOSE:

The purpose of this request is to clarify that faculty has primary responsibility for curriculum
matters therefore no program name change will occur unless it follows the appropriate process.
Current process begins at the program faculty level. Programs on multiple campuses first
discuss program name changes with their peers at a Program Coordinating Council (PCC)
meeting. If all programs agree to a program name change, the program faculty submits a
program modification through the campus Curriculum Committee and Faculty Senate. Once
approved by the faculty and campus administration, a memo is generated for system-level
approval.

2327 Dole Street

Honolulu, Hawai'i 96822

Telephone: (808) 956-3870

An Equal Opportunity /Affirmative Action Institution

MY



David Lassner
December 26, 2017
Page 2

BACKGROUND:

On August 14, 2017, a memo requesting a program name change was distributed in error. The
Leeward CC Management program had agreed to change their CIP codes to better align with
the skills and knowledge students receive in the program. This request was approved by
President David Lassner on August 25, 2017. However, the change in CIP code caused some
confusion at the system level regarding the impact on the program name.

The UHCC Vice Chancellors for Academic Affairs confirm there has been no change in the
program name for Management. Current program name is, and continues to be Management
(MGT).

The August 14, 2017 request also included a change in CIP code for Management (MGT) to
use CIP code 52.0204.

The August 25, 2017 approval of the CIP code still stands with an effective date of
July 1, 2018.

Future discussions on program names may be held, however, discussion and decision rests
with the program faculty.

ACTION RECOMMENDED:

It is recommended that the program name for the Management (MGT) program remain
unchanged and the CIP code be modified as noted above.

Attachment
1. Request to Change Leeward Community College Management Program Name to

Office Management and Supervision and Their Associated CIP Codes

%\Q\ yalv;

David Lassner, President T Date
& Pearl Iboshi, Director of Institutional Research and Analysis Office

UH Community College Chancellors

UH Community College Vice Chancellors for Academic Affairs
UH Community College CTE Deans

UH Community College Registrars

UH Community College Financial Aid Officers



Office of the Vice President for Community Colleges

-}f; Of HAWAI I Academic Affairs
/ SYSTEM
DTs  1UA5%
August 14, 2017 s L p e
RECEIVED
MEMORANDUM 17 A 23 A8:10
TO: David Lassner
President UNIVERSITY OF HAWALI
'S OFFICE

/ kg Tt KB
! e _‘:}1
VIA: Don Straney Qwa,&ﬂ 511 = @:7

Vice PresideQZcﬁdemic Planning and Policy
VIA: John Morton '

Vice Presideni for Community Colleges

/

FROM: Peter Qui%{y
Associate Vice President for Community Colleg

SUBJECT: REQUEST TO CHANGE LEEWARD COMMUNITY COLLEGE

MANAGEMENT PROGRAM NAME TO OFFICE MANAGEMENT AND
SUPERVISION AND THEIR ASSOCIATED CIP CODES

SPECIFIC ACTION REQUESTED:

We request that the management program at Leeward Community College change its
program name from Management (MGT) with CIP code 52.0201 to Office Management and
Supervision (MGMT) with CIP code 52.0204.

RECOMMENDED EFFECTIVE DATE:

Upon approval

ADDITIONAL COST:

There is no additional cost associated with this request.
PURPOSE:

The purpose of this request is to delineate between the 2-year management programs and
the 4-year management programs. Students graduating from the 2-year programs have
office management and supervision skills while those students graduating from the 4-year
programs have business administration and management skills. This difference requires that
the program names be different.

2327 Dole Street
Honolulu, Hawai'i 96822
Telephone: (808) 956-3870
Fax: (808) 956-3763

An Equal Opportunity/Affirmative Action Institution



David Lassner
August 14, 2017
Page 2

Detail for CIP Code 52.0204

Title: Office Management and Supervision.

Definition: A program that prepares individuals to supervise and manage the operations and
personnel of business offices and management-level divisions. Includes instruction in
employee supervision, management, and labor relations: budgeting; scheduling and
coordination; office systems operation and maintenance: office records management,
organization, and security; office facilities design and space management; preparation and
evaluation of business management data; and public relations.

Detail for CIP Ceode 52.0201

Title: Business Administration and Management, General.

Definition: A program that generally prepares individuals to plan, organize, direct, and control
the functions and processes of a firm or organization. Includes instruction in management
theory, human resources management and behavior, accounting and other quantitative
methods, purchasing and logistics, organization and production, marketing, and business
decision-making.

BACKGROUND:

Presently, 2- and 4-year management programs use the same program name
(Management), and this has given the impression that students who graduate from one of
the community colleges with an associate degree in Management have the same skills and
educational background as those students who graduate with a bachelor's degree in
Management. By changing the names of the programs, this confusion will be eliminated.

ACTION RECOMMENDED:
We recommend that you approve the change in program name for the Leeward Community

College programs from Management (MGT) with CIP code 52.0201 to Office Management
and SupetvisiomNMGMT) with CIP code 52.0204.

DISAPPROVED:

S K ) AUG 2 5 L0V
@”"‘/?/ﬂ oA M ——

David Lassner, President Date

(o4 Pearl Iboshi, Director of Institutional Research and Analysis Office
UH Community College Chancellors
UH Community College Vice Chancellors for Academic Affairs
UH Community College CTE Deans
UH Community College Registrars
UH Community College Financial Aid Officers



Current Banner Codes to be replaced
Current STVCIPC Code: 52.0201
Current STVCIPC Description: Business Admin & Mgmt, General

Current code Termination
Effective term Spring 2049-(201930) Fall 2019 (202010): turn off Online application/Recruitment/Admissions
Effective term Spring-20224202230) Fall 2022 (202310): turn off General Student/Academic History

New Code Requests
New STVCIPC Code:
New STVCIPC Descri

2.0204
Office p

New code effective term: Spring-2029202930) Fall 2019 (202010)

PROGRAM_ | FINANCIAL_ DISPLAY_ CURRICUL
CONCENT! NEW NEW  CONCENT PROGRAM_ LENGTH_TY AID_ELIGIBL DEPART ON_WEB UM_LEVE CREDENTI
Action INST MAJOR MAJOR_DESC RATION  CONCENTRATION_DESC  DEGREE _PROGRAM PROGRAM_RULE_DESC MAJOR MAJOR_DESC RATION  CONCENTRATION_DESC _ DEGREE _ PROGRAM PROGRAM_RULE_DESC LENGTH PE E_IND  COLLEGE COLLEGE_DESC MENT DEPARTMENT_DESC _IND L ALLEVEL
1 Replacew/MGMT |LEE MGT  Management AS AS-MGT AS-Management-Leeward MGMT Management AS AS-MGMT AS-Management 2.0000 Y Y IN Instructional  MGT  Management & Industrial Rel Y uG 02
2 Replacew/MGMT [LEE MGT  Management HOST  Hospitality and Tourism AS AS-MGT-HOST  AS-MGT-HOST MGMT Management HOST Hospitality and Tourism AS AS-MGMT-HOST  AS-MGMT-Hospitality&Tourism 2.0000 Y \ IN Instructional  MGT  Management & Industrial Rel Y UG 02
In process of
3 termination. LEE  MGT RETM  Retail cA CA-MGT-RETM  CA-Mgmt-Retail RETM  Retait <A CA-MGMTRETM  CA-MGMT RetailManagement 40000 ¥ ¥ " MGT SindustriotRel ¥ ue o
4 Replacew/MGMT [LEE MGT  Management HOST  Hospitality and Tourism co CO-MGT-HOST | CO-Mgmt-Hospitality & Tourism MGMT Management HOST  Hospitality and Tourism co CO-MGMT-HOST  CO-MGMT-Hospitality & Tourism 15.0000 W N IN Instructional  MGT  Management & Industrial Rel N uG 01
5 Replacew/MGMT [LEE MGT  Management MGTE  Management Essentials co CO-MGT-MGTE  CO-Mgmt-Mgmt Essentials MGMT Management MGTE  Management Essentials co CO-MGMT-MGTE  CO-MGMT-Mgmt Essentials 30.0000 W N IN Instructional  MGT  Management & Industrial Rel N uG 01
6 see below LEE MGT  Management TIM Travel Industry Management  CO CO-MGT-TIM  CO-Mgmt-Travel Industry Mgmt MGMT T FraveHndustry €O COMGMTTIM  COMGMT TraveHndustry-Mgmt 36.0000 W [ " i MGT SindustriotRel ¥ 3 or
7 see below LEE MGT  Management SMKT Sales & Marketing co CO-MGT-SMKT  CO- i MGMT SMKT  Sales-&Marketing €O COMGMTSMKT CO-MGMT SalestMarketing 0600 ¥ ¥ " MGT SindustriotRel ¥ 3 or
8 Replace w/ MGMT [LEE  MGT ASC_ ASC-MGT ASC Management ASC_ ASC-MGMT ASC 30.0000 W N IN Instructional _ MGT &Industrial Rel N UG 01
In process of stop-
9 out LEE MGT  Management AAS  AAS-MGT AAS-Management-Leeward
10 Replacew/MGMT |LEE MGT _ Management CA CA-MGT CA- Management cA CA-MGMT CA-Management 1y Y IN Instructional _ MGT __Management Y ue 01

#6: CO-MGT-TIM was replaced with CO-MGT-HOST in Fall 2016, we will not be accepting new students and do not plan to move existing students to the new code.
#7: CO-MGT-SMKT was submitted for termination in 2018, we will not be accepting new students and do not plan to move the existing students to the new code.




