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IRAO USE ONLY: DATE RECEIVED 

New Program Code Modify Program Code Date: 

REQUESTOR CONTACT INFORMATION 

Name Campus 

Title Email 

Office/Dept Phone 

NEW PROGRAM CODE TO CREATE 

Institution Campus 

Level  Effective Term 

Code 
(Max. Characters)

Description Check if requesting new code: 

College (2)   See Banner form STVCOLL 

Department (4)   See Banner form STVDEPT 

Degree/Certificate (6)   See Banner form STVDEGC 

Major (4)   See Banner form STVMAJR 

Concentration (4)   See Banner form STVMAJR 

Minor (4)   See Banner form STVMAJR 

If a similar major/concentration code exists in Banner, please list the code: 

Justification to warrant a new major/concentration code similar to an existing major/concentration code: 

Is this major/concentration code being used the same way at the other UH campuses? Yes No 

Should this program be available for applicants to select as their planned course of study 
on the online application? If yes, student may select the code as their only program of study. 

Yes No 

R U L E S  P E R T A I N I N G  T O  F I N A N C I A L  A I D  A N D  1 5 0 %  D I R E C T  S U B S I D I Z E D  L O A N  L I M I T  L E G I S L A T I O N  

Is 50% or greater of the classes in this program offered at a location other than the Home 
Campus? 

Yes No 

Is this program/major/certificate financial aid eligible? Yes No 

Does this certificate qualify as a Gainful Employment Program (Title IV-eligible certificate 
program)?  
See http://www.ifap.ed.gov/GainfulEmploymentInfo/index.html

Yes No 

Program Length  
In academic years; decimals are acceptable. The length of the program should match what is published by the campus in 
any online and/or written publication.

Special Program Designations 
See Special Program Designations Code Definitions on IRAO 

Program Code Request webpage

A B N P T U 

Required Terms of Enrollment: Fall Spring Summer Extended 

If new major, please list the BOR's approved Classification of Instructional Programs (CIP) Code:

http://www.ifap.ed.gov/GainfulEmploymentInfo/index.html
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ADDITIONAL COMMENTS  (for modifying existing program codes, specify the term to turn on/
off the online application, the recruitment/admission term, and the general student/history/
degree term.)

ATTACHMENTS 
BOR Approved: Sole-credential Certificates, Associate (excluding ATS), Bachelor and Graduate Degrees, and sole 
credential certificates 

  BOR Meeting Minutes & Supporting Documents     Curriculum

Chancellor Approved: Concentrations, Certificates and Associate in Technical Studies (ATS) Degree

  Memo from Chancellor to notify Vice President for Academic Planning and Policy regarding program action. 

  Curriculum 

CERTIFICATES ONLY: Please check one (1) statement.  This certificate is a... 

 BOR approved certificate.  BOR Meeting/Approval Date: ______________  

 Chancellor approved within an authorized BOR program.  BOR Program: ___________________________________ 

 Chancellor approved CO in accordance with UHCCP 5.203, Section IV.B.10. 

VERIFICATIONS 
By signing below, I verify that I have reviewed and confirm the above information that is pertinent to my position. 

Registrar 
(Print Name) 

Financial Aid Officer 
(Print Name) 

For Community Colleges, 
verification of consultation with 
OVPCC Academic Affairs: 

Tammi Oyadomari-Chun

Signature   Date Signature   Date Signature   Date 



Grant Kim <grantkim@hawaii.edu>

Minor in Education (EDUC)
Stephanie Kailiawa <stephk@hawaii.edu> Tue, Apr 7, 2020 at 7:13 AM
To: Grant Kim <grantkim@hawaii.edu>

Hi Grant, 

I reached out to April Goodwin in OVCAA and here is her response: 

[START]
Hi Steph,
Provost Bruno delegated authority to sign all program actions to IAVCAA Lyons, so her signature should suffice. Feel free to
connect IRAO directly with me if they have questions about that delegation.
Thank you!
April

April Nozomi Goodwin, PhD
Academic Affairs Program Officer
Office of the Vice Chancellor for Academic Affairs
University of Hawaii at Manoa
2500 Campus Road, Hawaii Hall, 209
Honolulu, HI 96822
Office: (808) 956-4568 / Fax: (808) 956-7115
http://www.manoa.hawaii.edu
[END]

Will Laura Lyons's signature suffice in this case?

Thank you!

Steph

On Mon, Apr 6, 2020 at 2:40 PM Grant Kim <grantkim@hawaii.edu> wrote:
Hi Stephanie,
Could you please have your Provost sign off on the memo.  Provost approval is required for
minors and concentrations.
Thanks,
Grant

On Mon, Apr 6, 2020 at 10:02 AM Stephanie Kailiawa <stephk@hawaii.edu> wrote:
Hi Grant, 

We recently approved a request to add minors to EDEL and EDSE.  Now, the College of Education would like to request
a minor in EDUC instead. 

Please let me know if you need anything further! 

Steph

Stephanie Kailiawa (formerly, Malin)
Assistant Registrar | stephk@hawaii.edu
Office of the Registrar | uhmanoa.records@hawaii.edu
Web: http://manoa.hawaii.edu/records 

University of Hawaii at Mānoa
Queen Lili‘uokalani Center for Student Services (QLC)
2600 Campus Road, Room 010
Honolulu, Hawaii 96822-2385

https://www.google.com/maps/search/2500+Campus+Road?entry=gmail&source=g
http://www.manoa.hawaii.edu/
mailto:grantkim@hawaii.edu
mailto:stephk@hawaii.edu
mailto:smalin@hawaii.edu
mailto:uhmanoa.records@hawaii.edu
http://manoa.hawaii.edu/records
https://www.google.com/maps/search/2600+Campus+Road,+Room+010+Honolulu,+Hawaii+96822?entry=gmail&source=g
https://www.google.com/maps/search/2600+Campus+Road,+Room+010+Honolulu,+Hawaii+96822?entry=gmail&source=g


*************************************************************************************************************
This message is intended only for the use of the individual or entity to which it is addressed and may contain information that is 
privileged, confidential, and is exempt from disclosure under applicable law.

If the reader of this message is not the intended recipient, or the employee or agent responsible for delivering the message to the intended recipient, you are 
hereby notified that any dissemination, distribution, or copying of this communication is strictly prohibited.

If you have received this e-mail in error, please notify the sender and delete this e-mail from your system. 
*************************************************************************************************************
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