
University of Hawai‘i 
Code Request Form for Academic Programs 

REPLACE PROGRAM CODE FOR COLLEGE 
REORGANIZATION (MULTIPLE CODES) 

Form #CR-AP4 
Modified June 2017 

 
Date: 4/13/2020 

REQUESTOR CONTACT INFORMATION 
Name Stephanie Kailiawa  Campus MAN 
Title Assistant Registrar  Email stephk@hawaii.edu 
Office/Dept Office of the Registrar  Phone 956-8010 
 

INFORMATION FOR NEW PROGRAM CODE 
Institution MAN - UH at Manoa  Campus MAN - UH at Manoa 

Level UG - Undergraduate  Effective Term Fall 2020 
  Code  Description  Check if requesting new code: 
College (2)  25  College of Education  ☐  See Banner form STVCOLL 
Department (4)  ITE  Institute for Teacher Education  ☐  See Banner form STVDEPT 
 

OLD PROGRAM CODE MAJOR CONCENTRATION  
NEW PROGRAM CODEi 
(Max. Characters: 12) 

EDSE-PCERT EDSE     No change 
EDSE-PCER/50 EDSE    No Change 
EDSE-PCER/UG EDSE    No Change 
EDSE-PCERT/D EDSE    No Change 
         
         
         
         
         
         
         

         

         

         

         

         

         
 

STATUS OF CURRENT STUDENTS AND TERMINATION OF OLD PROGRAM CODE 
Are current students “grandfathered” under the program code? ☐ Yes ☐ No 
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Should the old program code be available for use in Banner? ☐ Yes ☐ No 

Effective   , old program code will no longer be available to admit or recruit students. 
 Term (ie. Fall 2014)  

This will turn off the online application, recruitment (effects Banner forms SRASUMI and SRAQUIK) and admissions (effects Banner 
forms SAADCRV, SAAADMS, SAASUMI, SAAQUIK, and SAAQUAN) Banner modules. 

Effective   , old program code will no longer be available to award degree to students. 
 Term (ie. Fall 2014)  

This will turn off the general student (effects Banner form SGASTDN) and academic history (effects Banner form SHADEGR) Banner 
modules. 

ADDITIONAL COMMENTS 
Change Programs (keep Program Code, Effective terms, and all other attributes unchanged) from Department 
Teacher Ed & Curr Studies (TECS) to Institute for Teacher Education (ITE). 
 
Linked to the EDEL-PCER/UG request, utilize supporting EDEL documentation. 
 
 
 
 
 
 
 
 

ATTACHMENTS 
☐  Reorganization supporting documents with Chancellor Approval 

VERIFICATIONS 
By signing below, I verify that I have reviewed and confirm the above information that is pertinent to my position. 
 
Registrar  
(Print Name) 

 Financial Aid Officer  
(Print Name) 

 For Community Colleges, 
verification of consultation with 
OVPCC Academic Affairs: 
 

     

Signature                                    Date  Signature                                    Date  Signature                                    Date 
 

 

i Program codes can only be used for one college at a campus.  For example, if college A at Hilo is using program code BA-BIOL, then 
college B at Hilo will not be able to use that program code.  College B will then modify the code by adding the college to the end of 
the code, ie BA-BIOL(B) or BA-BIOL/B.  This will also hold true when a program is being moved from one college to another.  Program 
codes used at one campus, can be used at another campus only if it is the same program. 
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NEW OR REPLACE PROGRAM CODE

f trtew Program Code I Replace Program Code Date:  3/5/2020

REQUESTOR CONTACTINFORMAT10N
Stephanie Kailiawa MANName

Title Assistant Registrar

Office/Dept Office of the Registrar

NEW PROGRAM CODETO CREATE

lnstitution MAN

Level UG

Code

{MaX Chara“ ers,

12)25

Effective Term  Fa‖ 2020

Campus

Ema‖

Campus

stephk@ hawaii.edu

Phone   956-8010

MAN

College

Department

Maior

Concentration

Minor

(41 tTe |`6■れ十ιttrフ吹な″at4御

Description

College of Education

Check if requesting new code:

! See Banner form SryCOLL

! See Banner form STVDEPT

! See Banner form STVDEGC

! See Banner form STVMAJR

! See Banner form STVMAJR

! See Banner form STVMA,R

Degree/CertifiCate   (6) PCERT Post-Baccalaureate Cert

(4) EDEL Elementary Education

(4)

(4)

lf a similar major/concentration code exists in Banner, please list the code:

Justification to warrant a new major/concentration code similar to an existing major/concentration code:

ls this major/concentration code being used the same way at the other UH campuses? X
Should this program be available for applicants to select as their planned course of study X
on the online application? Ifyes, student may select the code as their only program ofstudy.

RULEs PERTAI,{ING To FINAI{cIAL Ato AT{D 150% DIREcT SUBSIDIzED IoA
ls 50% or greater of the classes in this program offered at a location other than the Home !
Ca m pus?

ls this program/major/certificate financial aid eligible? X
Does this certificate qualify as a Gainful Employment Program (Title lv-eligible certificate E
program)?
See hup : 1/\ vv. i h p. ed. got /G ai 4fu I Enplolme nt I n[o, tule r. h hl
Program Length
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Program Code Request vebpage

Required Terms of Enrollment: X Fall X spring tr Extended

Yes I No

Yes tr No

LIMIT LEGIStATIoN

Yes X No

Yes tr No

Yes tr No

A Years

□ T □ U
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NEW OR REPLACE PROGRAM CODE

EX:STING PROGRAM CODE TO REP !F APPL:CABLE

ATTACHMENTS

BOR Approved: Sole-credential Certificate, Associate, Bachelor and Graduate Degrees, and sole credential certificates

E AOn Meeting Minutes & Supporting Documents ! Curriculum

Chancellor Approved: Concentrations, Certificates and Associate in Technical Studies (ATS) Degree

f fUemo from Chancellor to notify Vice President for Academic Planning and Poliry regarding program action.

I Curriculum

CERTIFICATES ONLY: Please check one (1) statement. This certificate is a...

I gOn approved certificate. BOR Meeting/Approval Date:

f, Chancellor approved within an authorized BOR program. BOR Program: EDEL-BED

Chancellor approved CO in accordance with UHCCP 5.203, Section |V.B.10.

VERIFICATIONS

By signing below, I verily that I hove reviewed and confirm the above information that is pertinent to my position.

Registrar
(Print Name)

FinancialAid Officer
(Print Name)

For Community Colleges,
verification of consultation with

S4ll<anie Kn'ltr^,* rJr,Arr K*lra :#:l;:::Hllff'

Signature Date

Program Code

lnstitution

College

Level

Program Description

Campus

Department

Are current students "grandfathered" underthe program code? tr Yes tr No

Should the old program code be available for use in Banner? I Yes tr No

Effective l-1 , otd program code wil! no tonger be available to admit or recruit students.
Term (ie. Fall 2014!

This will turn off the online opplicotion, recruitment (effects Bonner forms SRASUMI ond SRAQUIK) ond admissions (effects Bonner

forms SAADCRV, SAAADMS, SAASUMI, SAAQUIK, ond SAAQUAN) Bonner modules.

Effective l-l , old program code will no longer be avaitable to award degree to students.
Term (ie. Fall 2014)

This will turn off the generol student (effects Bonner form SGASTDN) and ocodemic history @ffects Bonner form SHADEGR) Bonner
modules.

?lql"tn
Signature

ADD:T:ONALCOMMENTS
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Grant Kim <grantkim@hawaii.edu>

PCERT Education Programs

Stephanie Kailiawa <stephk@hawaii.edu> Tue, Apr 14, 2020 at 7:15 AM
To: Grant Kim <grantkim@hawaii.edu>

Hi Grant, 

Thank you for the information and update!

For your question, I would agree to be consistent with the corresponding EDSE programs and use EDEL-PCER/UG
instead.  I also agree that it helps to differentiate between the UG and GR levels.  

I hope that helps!  Appreciate your thoroughness and guidance!

Steph

On Mon, Apr 13, 2020 at 5:17 PM Grant Kim <grantkim@hawaii.edu> wrote:
Before submitting, to be consistent with the corresponding EDSE program(s), should
be program code be EDEL-PCER/UG instead of EDEL-PCERT?  If it were added as
EDEL-PCERT, it might be construed as a graduate program similar to the EDSE-
PCERT.  I added notes to each of the four active EDSE programs. 

EDSE-PCER/50                               Secondary Education-PCERT  - Graduate
level, web display indicator off.
EDSE-PCER/UG                              Secondary Education-PCERT -
Undergraduate level, web display indicator on.
EDSE-PCERT                                  Secondary Education-PCERT - Graduate
level, web display indicator off.
EDSE-PCERT/D                               Secondary Education(DL)-PCERT -
Undergraduate level, web display indicator off.

Let me know before I submit.

On Mon, Apr 13, 2020 at 4:57 PM Grant Kim <grantkim@hawaii.edu> wrote:
Hi Stephanie,

Sorry, this one had a history and required other actions based on Amelia's 3/9
decisions and your 4/11 forms, which I didn't get a chance to revisit and draft a reply
until today.  The priority is getting into Banner for Fall 2020, thus we will just process
for now and we can work on the department reassignment for the EDSE-PCERT
(and any other programs) from its current assigned department Teacher Ed & Curr
Studies (TECS) to the new Institute for Teacher Education (ITE).  

mailto:grantkim@hawaii.edu
mailto:grantkim@hawaii.edu
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I pre-filled the department change for the EDSE-PCERT programs, noticing there
are four separate programs:

EDSE-PCER/50                               Secondary Education-PCERT
EDSE-PCER/UG                              Secondary Education-PCERT
EDSE-PCERT                                  Secondary Education-PCERT
EDSE-PCERT/D                               Secondary Education(DL)-PCERT

For the EDEL-PCERT, I will submit a request for this one program, targeted to
submit to Banner in an hour or so. 

Let me know if you have any questions.

Best,
Grant

 

On Thu, Apr 9, 2020 at 6:40 AM Stephanie Kailiawa <stephk@hawaii.edu> wrote:
Hi Pearl & Grant, 

The department was wondering if this request was processed & if the new code was created.  Can you please
provide a status update?

Thank you!

Steph

---------- Forwarded message ---------
From: Stephanie Kailiawa <stephk@hawaii.edu>
Date: Wed, Mar 11, 2020 at 1:29 PM
Subject: Re: PCERT Education Programs
To: Pearl Iboshi <iboshi@hawaii.edu>, Grant Kim <grantkim@hawaii.edu>
Cc: April Goodwin <agoodwin@hawaii.edu>

Hi Pearl & Grant, 

Please find the attached signed request form for PBCTE and the needed documentation.

Let me know if you need anything further!

Steph
  
Stephanie Kailiawa (formerly, Malin)
Assistant Registrar | stephk@hawaii.edu
Office of the Registrar | uhmanoa.records@hawaii.edu
Web: http://manoa.hawaii.edu/records 

University of Hawaii at Mānoa
Queen Lili‘uokalani Center for Student Services (QLC)
2600 Campus Road, Room 010
Honolulu, Hawaii 96822-2385

mailto:stephk@hawaii.edu
mailto:stephk@hawaii.edu
mailto:iboshi@hawaii.edu
mailto:grantkim@hawaii.edu
mailto:agoodwin@hawaii.edu
mailto:smalin@hawaii.edu
mailto:uhmanoa.records@hawaii.edu
http://manoa.hawaii.edu/records
https://www.google.com/maps/search/2600+Campus+Road,+Room+010+Honolulu,+Hawaii+96822?entry=gmail&source=g
https://www.google.com/maps/search/2600+Campus+Road,+Room+010+Honolulu,+Hawaii+96822?entry=gmail&source=g
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*************************************************************************************************************
This message is intended only for the use of the individual or entity to which it is addressed and may contain information that is 
privileged, confidential, and is exempt from disclosure under applicable law.

If the reader of this message is not the intended recipient, or the employee or agent responsible for delivering the message to the intended recipient, you are 
hereby notified that any dissemination, distribution, or copying of this communication is strictly prohibited.

If you have received this e-mail in error, please notify the sender and delete this e-mail from your system. 
*************************************************************************************************************

On Mon, Mar 9, 2020 at 2:31 PM Amelia Jenkins <amelia@hawaii.edu> wrote:
Sounds good. Thank you so much. A

On Mon, Mar 9, 2020 at 2:08 PM Stephanie Kailiawa <stephk@hawaii.edu> wrote:
Hello, 

I will amend the option #2 paperwork, get the signatures, and submit to IRAO/Banner for creation.  

Thank you!

Steph

Stephanie Kailiawa (formerly, Malin)
Assistant Registrar | stephk@hawaii.edu
Office of the Registrar | uhmanoa.records@hawaii.edu
Web: http://manoa.hawaii.edu/records 

University of Hawaii at Mānoa
Queen Lili‘uokalani Center for Student Services (QLC)
2600 Campus Road, Room 010
Honolulu, Hawaii 96822-2385

*************************************************************************************************************
This message is intended only for the use of the individual or entity to which it is addressed and may contain information that is 
privileged, confidential, and is exempt from disclosure under applicable law.

If the reader of this message is not the intended recipient, or the employee or agent responsible for delivering the message to the intended recipient, you are 
hereby notified that any dissemination, distribution, or copying of this communication is strictly prohibited.

If you have received this e-mail in error, please notify the sender and delete this e-mail from your system. 
*************************************************************************************************************

On Mon, Mar 9, 2020 at 1:55 PM Amelia Jenkins <amelia@hawaii.edu> wrote:
April, we are agreed upon Solution #2. Please use the form to add EDEL-PCERT for the new Post Bac
Elementary program. I noticed on the form that the Department is listed as Teacher Education & Curriculum
Studies (TECS). That department was reorganized many  years ago into two departments - Institute for
Teacher Education (ITE) and Department of Curriculum Studies. Both the Secondary and Elementary
PCERT programs are housed in ITE, so please make that change. Also please change the program length
from 1.5 to 2 years (the PCERT secondary program is 1.5). Thanks, Amelia

On Fri, Mar 6, 2020 at 8:40 AM April Goodwin <agoodwin@hawaii.edu> wrote:
Thank you, Pearl!

Amelia- when you determine which of the 2 options below you would like to pursue, please let us know
and we will proceed accordingly.
Thanks!
April

April Nozomi Goodwin, PhD
Academic Affairs Program Officer

mailto:amelia@hawaii.edu
mailto:stephk@hawaii.edu
mailto:smalin@hawaii.edu
mailto:uhmanoa.records@hawaii.edu
http://manoa.hawaii.edu/records
https://www.google.com/maps/search/2600+Campus+Road,+Room+010+Honolulu,+Hawaii+96822?entry=gmail&source=g
https://www.google.com/maps/search/2600+Campus+Road,+Room+010+Honolulu,+Hawaii+96822?entry=gmail&source=g
mailto:amelia@hawaii.edu
mailto:agoodwin@hawaii.edu
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Office of the Vice Chancellor for Academic Affairs
University of Hawaii at Manoa
2500 Campus Road, Hawaii Hall, 209
Honolulu, HI 96822
Office: (808) 956-4568 / Fax: (808) 956-7115
http://www.manoa.hawaii.edu

On Thu, Mar 5, 2020 at 2:42 PM Pearl Iboshi <iboshi@hawaii.edu> wrote:

Sorry, there was some confusion about this request. Part of the problem is
the larger issue of the current structure of program codes for your college. 
We have talked in the past about changing your individual majors to
concentrations, eg., Secondary education American Studies, to seondary
education with a concentration in American Studies. This is why we
thought it made sense to have a major with several concentrations. But
after looking more closely, it doesn't make sense to use concentrations in
this case. We recommend solution 2. But we are willing to go with solution
1 if that is your preference. We have enclosed the paperwork you can sign
and submit for either option.   

Summary: 

1/31/2019 Memo request to change the existing Secondary
Education-PCERT (EDSE-PCERT) program to a Teacher Education-
PCERT program with a track in Secondary Education.
3/13/2019 Memo request to add a Elementary Education track to the
Teacher Education-PCERT program.

There are 2 possible ways to do this:

Solution #1 - Use existing major Teaching and create 2 program
concentrations:
A program consists of a degree, major, and optionally a concentration.  

Degree: The degree is PCERT.
Major: The proposed name of the major is Teacher Education.  There
is no existing major named Teacher Education, but there is a major
Teaching (TCH) with the  CIP 13.1299 Teacher Education and
Professional Development, Specific Levels and Methods.  It is used
at Manoa, HIlo, and Leeward.  We do not see a need for a new major
code, but is there a reason for not using this existing code?
Concentration: The concentration codes you requested currently
exist.

Secondary Education (EDSE)
Elementary Education (EDEL)

https://www.google.com/maps/search/2500+Campus+Road?entry=gmail&source=g
http://www.manoa.hawaii.edu/
mailto:iboshi@hawaii.edu
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Solution #2 - Keep existing Secondary Education-PCERT (EDSE-PCERT)
program and add a new Elementary Education-PCERT (EDEL-PCERT).

Attached are the original memo requests and pre-filled Program Code
Request forms.

Things to consider:

Changing the major from Secondary Education (EDSE), which has a
CIP 13.1205 Secondary Education, to the more general education
major will require a change in the CIP code of the existing program.
This will change how the program is reported internally and to
IPEDS.  We do not report concentrations to IPEDS.
Normally when campuses set up concentrations, there is usually a
core of similar classes, with a few classes different that makes it a
concentration. But in your cases there are few similar classes.  Thus
it may make more sense to have the separate programs (Solution 2)
rather than concentrations under a general education program (Solut
Below are the Education CIPs from https://nces.ed.gov/ipeds/cipcode

-- 
Amelia Jenkins, Ph.D.
Professor and Interim Associate Dean for Academic Affairs
College of Education

https://nces.ed.gov/ipeds/cipcode
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-- 
Amelia Jenkins, Ph.D.
Professor and Interim Associate Dean for Academic Affairs
College of Education


