UNIVERSITY OF HAWAI'I
CODE REQUEST FORM FOR ACADEMIC PROGRAM CODES

REQUESTOR CONTACTINFORMATION - 27"

Date: January 19, 2015 Effective term of request (Semester-Year): Fall 2015

Name: Jean Ippolito Title: Curriculum Planning Liaison for Academic Affairs

Campus: University of Hawaii at Hilo Office/Department: Academic Affairs

Phone: 808 932-7112 Email: jippolit@hawaii.edu

1. PROGRAM CODE, MAIOR CODE, CONCENTRATION'CODE *.Banner forms: SMAPRLE, SOACURR, STVMAIR

Institution: T Univ. og‘— I—l(w._'ai\ at H'n (O College: College of Arts and Sciences Department: Languages

New program code |:| Change/replace existing program code:

level: [¥]Undergraduate [ ]Graduate []First-Professional [ ]Post-Baccalaureate [ ]Other:

. = N LanGeane—
Degree: SC Certificate: @ SC S PAN Spanshh LA"\ Av Y

g 25 PG Lacedrs

If requesting an existing Major code and/or Concentration code in Banner:

Existing Major: Code Description Existing Concentration: Code Description

If requesting a new D Major code or |X] Concentration code that does not exist in Banner:

New Code [4 char/space limit}: SPAN Description (30 char/space limit): Spanish Language Certificate for Careers

If a similar major/concentration code exists in Banner, please list the code:

Is this major/concentration code being used the same way at other UH campuses? No

Is 50% or greater of the classes in this program offered at a location other than the Home Campus? [Jves No
(Please consult your Financial Aid Officer on Program Participation Agreement impact)

Is this program/major/certificate financial aid eligible? D Yes No (Financial Aid Officer consultation required for all new program codes)

Should this program be available for applicants to select as their planned course of study on the online application? Yes [ ]No
(If yes, students may select the code as their only program of study.)
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UNIVERSITY OF HAWAI'l
CODE REQUEST FORM FOR ACADEMIC PROGRAM CODES

Replacing or eliminating an existing program code:
If replacing an existing program code, are current students “grandfathered” under the old code? (] ves One

Should the old program code be available for use in Banner? OvYes [No

Will the old program code be available for: Banner Module Yes No Ending Term (Semester-Year)
Online Application O O
Recruitment | O
Admissions O O
General Student O O
Academic History O O

2. CERTIFICATES ONLY:

Does this certificate qualify as a Gainful Employment Program (Title IV-eligible certificate program)? Yes |:| No
(Please consult your Financial Aid Officer or see: httg:[[www.ifaQ.ed.gov[GainfulEmgloymentlnfo[index.html)

For new certificates approved by the Chancellor, the related BOR authorized academic program is: JPST - Japanese Studies in Languages Dept

3. NEW CAMPUS,COI.LEGE, 61’\}1§'|'6N,7bn bEPARTM;Nt‘ CODE ‘f-:‘ff;'f ', R - . é‘.‘an’ﬁfe”r“ forms: STVCAMP, STVCOLL, STVDIVS, STVDEPT
Campus code [3 char]: Campus description [30 char/space limit]:
College code [2 char]: College description {30 char/space limit):
Division code [4 char/space limit): Division description [30 char/space limit]:
Department code (4 char/space limit]: Department description [30 char/space limit]:
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UNIVERSITY OF HAWAI'|
CODE REQUEST FORM FOR ACADEMIC PROGRAM CODES

' Bannetforin: STVSUBI
College: Department:
Subject code [4 char/space limit]: Subject description [30 char/space limit]:
5. NEW MINOR (Minor codes are listéd o the Major codetable) .~~~ ~. . . Bannerform:STVMAIR
Minor Code [4 char/space limit]: Minor Description [30 char/space limit]:

Please briefly describe your request and explain why you are requesting the code(s):

The Spanish Language for Careers Subject Certificate should be housed in the Languages Department and affiliated with the Japanese Studies
B.A., since that is the only B.A. housed in Languages at this time. Department of Languages is in the Humanities Division in the College of Arts
and Science at the University of Hawaii at Hilo.

SUPPORTING DOCUMENTATION

Please see the Code Request Guide for the required supporting documents to be submitted. Documents submitted with this form:
|:| Board of Regents meeting minutes and supporting documents provided to the BOR
[J mMemo from UH President
Memo from Chancellor
Curriculum (required for requests for new programs/majors/minors/certificates)
[:I Gainful Employment Program notification to the US Department of Education
(] other:
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UNIVERSITY OF HAWAI'l

CODE REQUEST FORM FOR ACADEMIC PROGRAM CODES

CAMPUS VERIFICATION

Requestor Signature L/\/j; L M -

3 A

Registrar (i different from Requestor)

Chelsea Kaq Wov\q

Print name

a < / 20, [15~
‘Sigﬁ'ature \) {pate

Email/memo in lieu of Registrar’s signature may be attached

Financial Aid Officer_(Financial Aid Officer consultation reqmw«:des)
Oheegie LORIA TS 2/40]1 5

Print name

Signature IDate

Email/memo in lieu of Financial Aid Officer’s signature may be attached

For Community Colleges, verification of consult}tion with OVPCC Academic Affairs:

—

|z =1
Nt -a,rw{u\u o= ] Z

Print hame
Email/memo in lieu of signature may be attached

Signature Dafe

Send completed form and supporting documentation to:
Institutional Research and Analysis Office (IRAO)

1633 Bachman Place
Sinclair Annex 2, Room 4
Honolulu, HI 96822

Email: iro-mail@lists.hawaii.edu
Fax: 808-956-9870
Phone: 808-956-7532

After all required forms and supporting documents have been submitted, please allow at least two weeks for processing by IRAO and Banner

Central.

FOR INTERNAL USE ONLY Date form/docs received:
Program code [12): Program Description [30]:
CIP code [6]: CIP description [30]:

CRF 325
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Office of the Vice Chancellor for Academic Affairs

UNIVERSITY
of HAWAI'l"

HILO

March 13, 2015

MEMORANDUM

TO: Risa E. Dickson, VP for Academic Affairs
University of Hawai'i System

VIA: Donald Straney, Chancellor < O gz{é é?
University of Hawai‘i at Hilo ;

FROM: Matthew Platz

Vice Chancellor for Academic Affairs
University of Hawai'‘i at Hilo

SUBJECT: Code Request: Subject Certificate in Spanish Language for Careers
Offered through the College of Arts and Sciences

We request a new Banner code SPAN for the subject certificate in Spanish Language
for Careers offered through the UH Hilo College of Arts and Sciences in the Dept. of

Languages with the Japanese Studies Major (the only BOR approved BA program in

Languages Dept. at UH Hilo.)

Subject Certificate: Spanish Language for Careers Code: SPAN

The certificate has successfully completed the curriculum review process at UH Hilo.
The program is comprised of existing Spanish Languages courses in the College of
Arts and Sciences.

Cc Seri Luangphinith, Humanities Division Chair, UH Hilo
Susan Brown, Associate Dean, College of Arts and Sciences, UH Hilo
Chelsea Kay-Wong, Registrar, UH Hilo
Gail Makuakane-Lundin, Interim Vice Chancellor for Student Affairs
Pearl Iboshi, Director, UH System Institutional Research Office

200 W. Kawili St.

Hilo, Hawai‘i 96720-4091

Telephone: (808) 932-7332

Fax: (808) 932-7338

hilo.hawaii.edwuhh/vcaa

An Equal Opportunity/Affirmative Action Institution



UH Hilo

Degree: Academic Subject Certificals

Oivision: Languages

Thie: Spanish Languago Certificate for Cerears

Dascription: mwwmwmmmmmmmwmwmwwmwm
and The certificato is an additional toci to have in the student's dossier for the competitive job markst. Nursing students, business

carears professicns.

mmmmmwm.hwwmmmmmwwmmmm Spanish speakers. The
Spanish certificate wil MMMwmmmmme.MbmmMWhmdmem
W.wummmmwmummmhmmmmmm

Effective Date: Fall 2015

1

Is this a proposal for

(a) modification of an existing undergraduato or graduate program/degree/majoriminoricentificate?

(b} a now certificate or minor or track within an oxisting baccalsureate or graduate program?

(c) a proposal for an individual (Iberal studies major equivalent?

(d) & roguest for Approval To Plan a now graduate or undergraduate degree program (ATP)?

(e) a now graduate degree program or a new baccalaureats degree program?

If (a) or (b), ptease answor all questions in this proposal form.

mwwm student’s namao, studant ID, faculty edvisor's name, and titie of proposed program in the space below; then answer quastion 2 only, and aitach the propesal and advisor's

if (d), answer onfy questions 1 and 9 and attach your roquest for Approval to Plan.

11 (o), answar all guestions and attach both the signed, approved ATP for your proposed program and the program proposal by clicking the “Attachment™ tzb at the bottom of the proposel
form.

Tho BOR E5.201 template for new programs and budget template are posted on the VCAA Curricutum Resources page: hitp:/hilo.hawail.eduiuhtivesa/CurniculumResources.php

Consuit CurrCtrl campus administrator Jon Awaya awayaj@hawatl.edu for assistance.
(b) a now certificate or minor or track within an existing baccalaureate or graduate program.
Ptazse snswer the following, for both new programs and modifications, numbering your answors.

1. Specity (a) the number of credits required for the program and (b) the number of olective crodits.
2. Specify the minimum roguired GPA for courses taken for the major, minor or certificate. Unless otherwiso stiputated here, the minimum roquirod GPA will be sat as 2.0 (C) in Banner.
3. Spaciy the minimum accaptable grade for oach coursa taken for the major, minor, or ceortificate. Unloss cthorwlse stipulatod here, the minimum acceptable gracto will be set as 1.0 (D)

in Banner.
1, (3) The number of cradlt hours roquired for the certificate is 16, and of those, 4 are electives.

2. Minimum roquired GPAls 2.0.

3. The minimum grade for each course isa C-.
How does the NEW program or program modification benefit students, the curricutum, and the institution, and how does this change rolats to or impact other programs &t tho university?

mmmwummmmmmmmwwammwwmmwmmmmm. The certficate is en
edditional tool to have inthe student’s dossler for the competitive job market. Nursing students, business students, thoso in govemment or finsncial services, law or education will ecquire the ebility to
communicate and understand Spanish spoakers. ms;mhmmmmmwpwmmymmmm»umm.ummmmmmwhmot the
dominant ianguages. Graduates with skills in Spanish will be highly competitive within the Unitod Statas and Intemationally.

Students wi) compilete three samoster of Spanish Language and then salect an epproprdats elective for professional Spanish

Describo any edditional library rescurces, facilities, equilpmont or other resources required for the new or modifled program and provide an estimate of such costa.

Typo 0 "None™ if appropristo.

None are needed.

Describe any additional taculty roquired for the new or modified program and provido an estimate of such costs.

None are needed.

If this ls a new program or a new certificato or a minor or a new track within an exiating program, copy and pasts from a Word document into the windaw below a catatog-ready tist of the
graduation (or minor or certificata) requirements, inctuding required courses and accoptable electives.

If this is 8 program modification, copy and paste the current requirorments into the window below; striko out portlons to be deleted, and undertine any new or additional portions.
Reminder: This proposal Is for ane type of program. include requirements for only one typo of program: the BA, or the minor, or the certificste, &s Indicated by the typo of program you
setoctod when you created this propeosal.

The Spanish Language Certificats for Carecrs
Requirements for the Certificate: 16 Crodit Hours

Required Coro (12 credits):

SPAN 101 Elementary Spanish | (4)
SPAN 102 Elementery Spanish 1l (4)
SPAN 201 Intermediale Spanish | (4)

Elective Courses (4 cradits needod):
SPAN 202 tntermodiato Spanish Il (4)
Conversational [

SPAN 307 Businass Spanish (3)

SPAN 399 Directad Studies in Spanish (1)

List any now courses or modified courses being proposed with this program proposal, groviding atpha, number, and title of each one. The propossls for these new/modified courses
MUST bo submitted at tho samo Ume as this program proposal, to propor review by app Specify "Proposal submitted” next to each course in your tist.

SPAN 308 Medical Spanish (3) (previously taught as a 394)

SPAN 307 Business Spanish (3)

Does this ew or modifiad program voive courses offered by othor depertments? If not, type th "0o."

L3



wyu.mmmmmmnn\mmr)ocomomocumemmmmocrmm;mmomupammsnpwwmammumnwmacmwtmw.mm

To attach, click an the ATTACHMENT button at the bottom of this page, next to the SUBMIT button.
No.

9. Please record the dapartment vole approving the proposed change(s): Approvo, Not Approve, Abstain; give the datoe of the vota.
7 epprove, 0 dissapprove, O bstain,

10. Provide other attachments that you batlove will be useful and Informative to reviewers and approvers.

Support for the Spanish Certificate Program

Inbox x

By

Serl Luangphinith Sep 19 (5 days ago)
o jippollt, fppolt, ma, Monica

lmmmowmmwmmmmmmmmmmm. 1 fee! that the cestificate would bo 8 reel benefit when it shows up on thelr
Mtuam&‘mhﬂmdmuwmdwmuﬁwawmm

Phono: (§08) 832:7217

Fox: (808) 832-7214

Emait sedShawaii.ody
Campus: HIL
Updated By: MISHINA

Updated Date: 09/25/2014 6:48 PM

(pyright 57152018 Al aghts reseved



4/7/12015 University of Hawaii Mail - Spanish Language for Careers subject certificate action memo and code request

A UNIVERSITY
Wl of HAWAL Princess Soares <pfrederi@hawaii.edu>

Spanish Language for Careers subject certificate action memo and code
request

Princess Soares <pfrederi@hawaii.edu> Tue, Apr 7, 2015 at 7:56 AM
To: Jean Ippolito <jippolit@hawaii.edu>

Aloha Jean,

Please confirm if BA-JPST department should be changed to LANG as well? Departments should be the same.

Mabhalo,
Princess

On Wed, Mar 25, 2015 at 9:24 AM, Jean Ippolito <jippolit@hawaii.edu> wrote:
Thank you.

Jean

Sent from my iPhone

On Mar 25, 2015, at 8:20 AM, Princess Soares <pfrederi@hawaii.edu> wrote:
Please let me know when you find out. In the meantime, I will continue with the SC-JPST-SPNC
request with the department as LANG.

On Tue, Mar 24, 2015 at 3:57 PM, Jean Ippolito <jippolit@hawaii.edu> wrote:
| don't know the answer to that.

Jean
Sent from my iPhone

On Mar 24, 2015, at 1:37 PM, Princess Soares <pfrederi@hawaii.edu> wrote:

Sorry, just wanted to clarify the question, should the JPST programs that are assigned
to HUM department be changed to LANG?

On Tue, Mar 24, 2015 at 1:36 PM, Princess Soares <pfrederi@hawaii.edu>
wrote:
Should the JPST departments change to LANG too?

On Tue, Mar 24, 2015 at 1:30 PM, Jean lppolito <jippolit@hawaii.edu> wrote:
LANG.

Jean

On Tue, Mar 24, 2015 at 9:13 AM, Princess Soares <pfrederi@hawaii.edu>
wrote:
Which department HUM or LANG?

On Tue, Mar 24, 2015 at 8:53 AM, Jean lppolito <jippolit@hawaii.edu>
wrote:

https://mail.google.com/mail/u/0/?ui=28&ik=ffdf32840c&view=pt&q=JEAN %20SPN C &gs=true&search=query&msg=14c9507 1e4fca308&dsqt=1&sim|=14c9507...  1/5
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4/7/12015 University of Hawaii Mail - Spanish Language for Careers subject certificate action memo and code request

Confirmed.
Jean

On Tue, Mar 24, 2015 at 8:01 AM, Princess Soares
<pfrederi@hawaii.edu> wrote:
Aloha Jean,

Please confirm the Banner department for SC-JPST-SPNC.

BA-JPST and SC-JPST department is HUM.
SC-JPST-FLST department is LANG.

These should all be the same department. Please confirm.

Mahalo,
Princess

On Mon, Mar 23, 2015 at 8:45 AM, Jean Ippolito
<jippolit@hawaii.edu> wrote:
Okay, let's go with SPNC for "Spanish Language for Careers."

Thank you for informing me that the program is not financial aid
eligible.
Program length is 16 credit hours, therefore .5 years.

| believe special designation is "N".
Thank you for providing the necessary information.
Jean

On Mon, Mar 23, 2015 at 8:19 AM, Princess Soares
<pfrederi@hawaii.edu> wrote:
Aloha Jean,

1) RE: Concentration Code: SPAN already exists in STVMAIR as a
major code for Spanish. The code may be used as a concentration
code, but the description will need to remain the same - Spanish.
Should the campus wish to create a new concentration code with the
description, Spanish Language Certificate for Careers, a different 4-
digit code will need to be used. Some options that are available:
SPNC, SPLC, SLCC. You can check Banner form STVMAIR to see if
a code is available. Also, descriptions on STVMAIJR is limited to 30
characters including spaces. The description currently being
requested will need to be shortened. Recommend using "Spanish
Language for Careers" or "Spanish for Careers." [ recommend
dropping the word certificate so that the code could be used in
general for a concentration and not just a certificate.

2) RE: Gainful Employment and Financial Aid: Ifa certificate is
eligible for gainful employment, then the certificate is also financial
aid eligible. It is also my understanding that Hilo does not have
gainful employment eligible certificates.

3) Program length - in years, decimals okay - is needed.

4) Special program designation is needed. See attachment.

https://mail .google.com/mail/u/0/?ui=28&ik=ffdf32840c&view=pt&qg=JEAN %20SPN C &gs=true&search=query&msg=14c9507 1e4fca308&dsqt=1&sim|=14c9507...
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4/7/12015 University of Hawaii Mail - Spanish Language for Careers subject certificate action memo and code request

Please let me know if there are any other questions.

Mahalo,
Princess

On Thu, Mar 19, 2015 at 11:45 AM, Jean Ippolito
<jippolit@hawaii.edu> wrote:
Aloha Risa Dickson, VPAA (UH System),

Please find the Action Memo and CODE request form for the
appropriate Banner CODE adjustments for the Spanish
Language for Careers subject certificate at UH Hilo (for Fall
2015 implementation).

| have made an effort to cc this communication to all
individuals that need the appropriate documentation for this
change.

Thank you very much for your action on this.
Mabhalo,

Jean lppolito
Curriculum Planning Liaison for Academic Affairs

Jean Ippolito, Ph. D.

Associate Professor and Art Historian
Humanities Division

University of Hawaii at Hilo

Princess Soares

Institutional Research Analyst
Institutional Research and Analysis
University of Hawai'i System
Sinclair Annex 1, Room 1

1633 Bachman Place

Honolulu, HI 96822

Phone: 808-956-5464

Fax: 808-956-9870

Jean Ippolito, Ph. D.

Associate Professor and Art Historian
Humanities Division

University of Hawaii at Hilo

Princess Soares
Institutional Research Analyst

https://mail .google.com/mail/u/0/?ui=28&ik=ffdf32840c&view=pt&qg=JEAN %20SPN C &gs=true&search=query&msg=14c9507 1e4fca308&dsqt=1&sim|=14c9507...
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Institutional Research and Analysis
University of Hawai'i System
Sinclair Annex 1, Room 1

1633 Bachman Place

Honolulu, HI 96822

Phone: 808-956-5464

Fax: 808-956-9870

Jean Ippolito, Ph. D.

Associate Professor and Art Historian
Humanities Division

University of Hawaii at Hilo

Princess Soares

Institutional Research Analyst
Institutional Research and Analysis
University of Hawai'i System
Sinclair Annex 1, Room 1

1633 Bachman Place

Honolulu, HI 96822

Phone: 808-956-5464

Fax: 808-956-9870

Jean Ippolito, Ph. D.

Associate Professor and Art Historian
Humanities Division

University of Hawaii at Hilo

Princess Soares

Institutional Research Analyst
Institutional Research and Analysis
University of Hawai'i System
Sinclair Annex 1, Room 1

1633 Bachman Place

Honolulu, HI 96822

Phone: 808-956-5464

Fax: 808-956-9870

Princess Soares

Institutional Research Analyst
Institutional Research and Analysis
University of Hawai'i System
Sinclair Annex 1, Room 1

1633 Bachman Place

https://mail.google.com/mail/u/0/?ui=28&ik=ffdf32840c&view=pt&q=JEAN %20SPN C &gs=true&search=query&msg=14c9507 1e4fca308&dsqt=1&sim|=14c9507... ~ 4/5
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Honolulu, HI 96822
Phone: 808-956-5464
Fax: 808-956-9870

Princess Soares

Institutional Research Analyst
Institutional Research and Analysis
University of Hawai'i System
Sinclair Annex 1, Room 1

1633 Bachman Place

Honolulu, HI 96822

Phone: 808-956-5464

Fax: 808-956-9870

Princess Soares

Institutional Research Analyst
Institutional Research and Analysis
University of Hawai'i System
Sinclair Annex 1, Room 1

1633 Bachman Place

Honolulu, HI 96822

Phone: 808-956-5464

Fax: 808-956-9870

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the intended
recipient s and may contain confidential and privileged information. Any unauthorized review, use, disclosure or
distribution is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and
destroy all copies of the original message.
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